AJIMUHUCTPALIUAS
CYJISIEBCKOI'O CEJILCKOI'O MOCEJEHUS
KYMBLIKEHCKOTO MYHULIMIIAJILHOT'O PAMIOHA
BOJITOTPAJICKON OBJIACTH

INOCTAHOBJIEHHUE

ot 19.10.2020 r. Ne 54

«00 yTBep:KIeHNH A IMUHUCTPATUBHOIO perjiaMeHTa
IIpenocraB/jieHUs1 MyHHIMIAJILHON yCIyTH

«/laya nucbMeHHBIX Pa3bsCHEHUI HAJIOTOMIATe/IbIINKAM
U HAJIOTOBBIM areHTaMm 1o BONpPocaM NMPUMeHeHHus
MYHHMIHNAJIbHBIX HOPMATHBHBIX IPABOBLIX AKTOB 0
HaJiorax u coopax "

PykoBojctBysice @enepanbapiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 “O06 opranuzaiuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyTr”, B COOTBETCTBHH C
®denepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 “O06 0o0mmX NPHHIMIAX OpPraHU3AINH
MecTHOro camoyrpaniieHusi B Poccuiickoit ®deneparun”, YcraBom CylsieBCKOTO CEIbCKOTO
noceneHust KyMBUDKEHCKOro  MyHHIMIIAIbHOTO  paiioHa Bonrorpaackoit  obnacty,
aamuHuctpanus CyJsieBCKOTO CeJIbCKOT0 MOCEICHUS

ITOCTAHOBJISIET:

1. VYTBepauTp aIMUHUCTPATUBHBIM pEIVIAMEHT IPEAOCTABICHUS MYHULMIAIBHON
YyCIIyru «I[aqa IINCBMCHHBIX pa3BﬂCH€HHﬁ HaJioromiarejJbiukaM ¢ HaAJIOT'OBBIM
arcHraMm I10 BOIIpoCaM IMPUMCHCHHA MYHHIUIIAJIIBHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB O Hayiorax u coopax " (IpHIIOKECHHE).

2. Hacrosmiee MOCTaHOBJIEHHE BCTYMaeT B CHUJIY CO JHA €ro OOHApOJOBaHUS H
HOJUIEKUT pa3MelieHui0 Ha caiite CylsieBCKOro CenbCcKoro mnoceneHus KyMbUIKEHCKOro
MYHUIIUTNIATBHOTO paiioHa B cetu HTepHeT.

3. KOHTpO/b 33 BbIMNONHEHNEM HACTOALLEro NOCTAHOBAEHMNA OCTABAAD 33 coboli.

I'naBa CyJisieBCKOI0 ceJIbCKOro MoceaeHust C.U.PexyHoB



[Ipunoxenue k

ITOCTAaHOBJICHUIO aIMUHUCTPAIIN
CyJ1€BCKOro CeNnbCKOro MOCEIEHHs
KyMBUIKEHCKOTr0 MyHUIIMIIAIIBHOTO palioHa
Bounrorpazackoit obnactu

or 19.10.2020r. Ne 54

AJIMUHMCTPATUBHBIN perjaMeHT
NpeAoCTaBJIeHUs] MyHUIMNIAIbHON yeJayru «/ladya nucbMeHHbIX pa3bsiCHEHUI
HAJIOTOIJIATEeILIIMKAM U HAJIOTOBBIM areHTaM Mo BONPOCcaM NMpUMeHeHHUs!
MYHHMIMNAJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax U c6opax»

1. O01mue MoJI0KeHUA

1.1. IIpenmer perynupoBaHus.

AJIMUHUCTPATHBHBIM perjaMeHT M0 MPEeIO0CTABICHUI0O MyHHLIMNAIBHOW yciyru «/lada
MMUCHMEHHBIX Pa3bsICHCHWH HAJIOTOIIIATEIBIIUKAM M HAJOTOBBIM areHTaM IO BOMpOCaM
NPUMEHEHUSI MYHUIUIAIbHBIX HOPMATUBHBIX MPABOBBIX aKTOB O HaJOrax M cOopax» (manee —
aJIMAHUCTPATUBHBINA PETIIAMEHT) pa3pa0OTaH B IEJSAX MOBBIIMICHUS Ka4eCTBA MPEIOCTABICHHS
MYHUIUNAIBHON yCIYTH, CO3AaHUs KOM(POPTHBIX YCIOBUM 1751 GU3NUECKUX U IOPUIUUYECKUX
JWIl W ONpeNeNsieT IMOCIeNOBaTeIbHOCT W CPOKH JICHCTBHHA (aIMHUHHCTPAaTHBHBIC
npouenypsl) AamuHucTpaun  CyJsieBCKOro  CeIbCKoro mnoceneHus KyMbUTKEHCKOTo
MYHUIIMTNIATLHOTO pailoHa Bomnrorpaackoit obnactu (mamee - AJAMUHUCTpanusi) W €€
JOJDKHOCTHBIX JIUIIL.

1.2. Kpyr 3asaButenei

3a TOJy4YeHHEM MYHUIUMNAIBHOW YCIyTH MOTYT OOpaTuThecs (U3NYECKOe WM
IOPUIMYECKOe JHIO (32 MCKIIOYEHHEM TOCYJapCTBEHHBIX OpraHOB, TEPPUTOPUATBHBIX
OpPraHoB, OPraHOB TOCYJAPCTBEHHBIX BHEOIO/KETHBIX (OHAOB M HMX TEPPUTOPUATBHBIX
OpPraHOB, OPraHOB MECTHOTO CAMOYIIPABIICHHS), JTUOO MX TPEACTABUTEIH, ICHCTBYIOIINE B
CHJTY MTOJTHOMOYHI1, OCHOBaHHBIX Ha JOBEPEHHOCTH WJIM MHBIX 3aKOHHBIX OCHOBAHHUSX (ajee -
3asIBUTENN).

1.3. TpeboBanus K MOpsAAKY HH(POPMUPOBAHUS O MPEIOCTABICHUM MYHUIUMATIBHON
yCIIyTH

[Mopsimox monydeHuss HHGOPMAIMM 3aABUTENSIMH 10 BOMPOCAM IPEIOCTABICHUS
MYHHITUTIATBHON YCIYTH U YCITYT, KOTOPBIC SBISIOTCS HEOOXOAMMBIMH U 0053aTEIIbHBIMU TSI
NpEeOCTaBICHUsS] MYHUIUIAJIBHON YCIyTH, CBEIEHUH O XOJ€ NPEeIOCTABICHUS YKa3aHHBIX
yCIIyT, B TOM YHCJIEe Ha OQHUIIMATBHOM CaiiTe, a Takke Ha EMMHOM mopTaie rocyaapCTBEeHHBIX
U MyHHLIMNAIBHBIX YCIyT (¢pyHkuuit) u IlopTane rocy1apcTBEHHBIX U MYHHUIMIIATBHBIX YCIYT
(¢pynxuwmit) Bonrorpanackoit o0iactu.

1.3.1 CBenenust 0 MecTe HaXOXKJICHHs, KOHTAaKTHBIX TeiedoHax M rpaduke paboThI

Anvunuctpaiun CylsieBCKOTO CEJIbCKOro mnoceneHns KyMBUDKEHCKOro MyHHIMIIaIbHOTO
paifona Bonrorpanckoii oGmact.

-MecTo HaxXO0XKICHU AIMUHUCTpAIIUHU U IIOYTOBBIM aapec:

WNunekc: Poccuiickas ®enepamnus, 403414, Bonrorpaackas o06m., KymburkeHCkuil p-H,
x. Cynsesckuii, yn. 70 net Okts6ps a.2.

Anpec opunmaIbHOTO caifTa B UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «HTepHeT»:
http://xn--34-dlclb3aelawds9l.xn--p1ai/

- o tenedony: +7 (84462) 6-91-40



- 110 DJIEKTPOHHOM noure:_sulyaevka-sp@rambler.ru,

I'paduk paboThl aIMUHUCTPALIUH:
ITonenensHUK - naTHUNA ¢ 8.00 mo 16.00,
nepepsiB - ¢ 12.00 o 13.00,

BBIXOJHBIE - Cy000Ta, BOCKpECEHBE
- M®II: 403402, Bonrorpaackas o6nactb, KyMbpUDKeHCKHII pailoH, CcTaHHIA
Kymbunkenckas, yn. bnunoBa, mom 1, ampec snexTpoHHO#M moutsl: kum-mfc@yandex.ru,
tenedonsr: (8-84462) 6-20-70, 6-27-22, 6-27-88, 6-27-60.

M®I[ ocyuiecTBiasieT MNpHeM 3asBUTENEH, KOHCYJIbTHPOBAaHHME IO BOIPOCAM
IPEOCTABIEHHsI YCIIyTH U BOIIPOCaM BbIJauu IOKyMEHTOB

Nudopmanuro o MecToHaxoxaeHHHU U Tpadukax padotel MOI] Takyke MOKXHO MOTYIUTh
C HCIIOJIb30BAHWEM TOCYJapCTBEHHON HMH(OPMAlMOHHON cucTeMbl «EIUHBIA mOpTal CeTH
neHtpoB u  oducop «Mom  Jlokymente» (M®I[) Bosrorpaackoit — oGmactm»
(http://mfc.volganet.ru).

1.3.2. Uudopmanuio o mopsake MperoCcTaBICHUS MYHUIIMITATILHON YCIYTH 3asBUTEIh
MOKET MOTYYHUTh:

HENOCPEACTBEHHO B agMuHHCTpauuu  CylIeBCKOIO  CENbCKOIO  IOCEICHHUs
KyMBUDKEHCKOr0 MyHMIMIAIBHOTO paiioHa, Bomrorpanckoit obnmactu (MHPOpMAaLMOHHBIE
CTeHIbl, YCTHOe WH(GOPMHUpPOBaHME TO TeleQoHy, a TakkKe Ha JIMYHOM I[pHUeMe
MYHUIIMIIAJIbHBIMU ~ CIIYXKalllUMKU  aIMUHHUCTpALlUA CYHSIGBCKOFO CCJIBCKOI'O ITIOCCJICHUA
KyMbunxeHckoro MyHuMnansHoro paiiona Bonarorpaackoii odnacty;

MO0 TMo4YTe, B TOM UHCJIE OJIEKTPOHHOU (sulyaevka-sp@rambler.ru,), B ciy4ae
MUCHBMEHHOTO OOpaIleHuUs 3asiBUTEIIS;

B cetu MHTEepHeT Ha odunmambHOM caiite ammMuHucTparuu CysieBCKOTO CEIbCKOTO
noceneHusi KyMbpUTKEHCKOT0 MyHHUIIMTIATBHOTO paiioHa Bonrorpanackoit oonactu (http://xn--
34-dlclb3aelawds9l.xn--plai/), na EnuHom noprane rocyJapCTBEHHBIX U MYHHIUIIAIbHBIX
yCIyr, sBIAIOIIEMCS  (QenepaibHON rocylapcTBEHHOH HMH(POPMALMOHHOW  CHCTEMOH,
oOecrieunBaroIIeld MPEAOCTaBICHHE TOCYJApPCTBEHHBIX M MYHUIMMANIBHBIX YCIOYT B
JIeKTpOHHOH (popme (nanee — EauHbIif mopTan rocyAapcTBEHHBIX U MyHUITUIAIBHBIX YCIIYT)
(www.gosuslugi.ru), B  rocynapcTBeHHOH  uHpopmauuoHHoi  cucrteme  «[lopran

TOCYJapCTBEHHbIX W MYHHIMIANBHBIX Yyciuyr (¢yHkuuit) Bonrorpajackoir oOmacTti»
(http://uslugi.volganet.ru)  (masee - PervoHanbHbII MOpTal  TOCYJApCTBEHHBIX U
MYHHUIUTATbHBIX YCIIYT).»;

Ha Enunom u PernonansHoMm noprane pa3melaercs ciieayromnias nHpopMarus:

- I/IC‘-IepHBIBaIOH_[I/Iﬁ nepcuCHb JOKYMCHTOB, H€O6XOI[I/IMBIX IJie OpeaoCTaBJICHUSA
MYHUIMNAJIBHON YCIIyTH, TpeOoBaHMA K O(QOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXke
IepeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIPABE NPEACTaBUTb 110 COOCTBEHHOU
MHULINATHBE;

- KpYT 3asBUTEIICH;

- CPOK IIPEJOCTABIICHUS] MyHULIUIIAIBHON YCIIYTH;

- PE3yJbTaThl NPCAOCTABJICHUA MYHHHHHaHBHOfI yCIIyru, mnopsAdO0oK MNpCACTaBJICHUA
JIOKYMEHTA, SIBJIAIOLIEr0cs Pe3yIbTaTOM IPEJOCTaBICHUSI MyHULIIMIAIIbHON YCIIyTH;
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- pa3Mep TOCYJapCTBEHHOM  IMONIIMHBI, B3MMaeMOM 3a  IPEAOCTaBICHUE
MYHHILMITAIbHON YCIIyTH;

- MCUEpPNBIBAIOIIMI NEpEeYeHb OCHOBAaHUM I NPHUOCTAHOBIEHUS WIM OTKa3a
B IIPEIOCTABJICHUN MYHUIIUNIAILHOM YCIIyTH;

- 0 IpaBe 3asBUTENs Ha JocyaeOHoe (BHecyaeOHOe) oO)kajloBaHUE JEHCTBHIA
(Oe3nelicTBUSl) M pelIeHUH, NPUHATHIX (OCYIIECTBISIEMbIX) B XOJ€ MPEeAOCTaBICHUS
MYHUIUTIATBHON YCIyTH;

- opmbl 3asiBieHUH (YBEIOMIIEHUH, COOOLIEHHIT), UCTIOIb3yeMbI€ IIPU MPEIOCTABICHUN
MYHUIIUTNIATBLHOU YCIYyTH.

Nudopmanus wa Enunom wu PermoHasbHOM mopTaje o TMOpSAKE W CPOKax
IPEJOCTABIEHUS] MYHHULMIIAIBHON YCIYyTM Ha OCHOBAaHUM CBEICHUH, COJEpKAIMXCSH B
dbenepanbHON TOCymapcTBeHHOW uWHGpOpMaImoHHo cucteme «®DenepanbHbId  peecTp
TOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT ((YHKIUN)», PETHOHAIBHONW TOCYAapCTBEHHON
nHpopmanmonHoit cucreme «Peectp rocymapctBeHHBIX ycnyr (dyHkumii) Bonrorpamckoit
001acTH», MPEeI0CTABIISETCS 3aBUTEINI0 OECIUIATHO.

Joctyn x uHGOpMAIMK O CPOKaX U MOPSJIKE MPEJOCTABICHUS YCIyTH OCYIIECTBIISIETCS
0e3 BBINOJHEHHS 3asBUTENEM KakKuUX-THO0 TpeOoBaHMiA, B TOM yHcie 0e3 HCIOJIb30BaHUS
MIPOrpaMMHOTO 00€eCHedeHHs, YCTaHOBKa KOTOPOIO0 Ha TEXHUYECKHE CPEICTBA 3asBUTEIS
TpeOyeT 3aKiIIOueHHsl JUIEH3MOHHOTO WM HMHOTO COTJIallleHHs ¢ MpaBooOiiagareneM
MIPOrpaMMHOTO OOecIiedeHHsl, IpeyCMaTPUBAIOIIET0 B3UMAaHHUE IUIAThl, PETHCTPAIUI0 WU
ABTOPHU3ALIMIO 3asIBUTEIIS WM NIPEIOCTABIEHUE UM NIEPCOHATIBHBIX JIaHHBIX.

1.3.3. Ha undopManmoHHbIX CTeHIaX B AIMHHHUCTpAIMH, a Takke B ceTu MHTepHeT
Ha OQUIMAIBHOM caiiTe AJAMHUHUCTpallMM  pa3MeLIeHbl CleAyIoue HH(POpMAIlMOHHbIE
MaTepHabl:

- azapec, HoMmepa TeneoHOB M (akca, rpaduK padoOTHI, aApec FIEKTPOHHOH IMOUTHI
aIMMHHUCTpAallMM, @  TaKkKe  CTPYKTYpHOIO  TOApA3JENCHUs,  HEMOCPEICTBEHHO
IIPEIOCTABISAIOIET0 MyHUIIUIIATIBHYIO YCIIYTY;

- rpaduK JMYHOrO TMpHEeMa TJaBOM aJAMMHUCTpAllUM, €ro 3aMECTUTENISIMH,
JNOJDKHOCTHBIMU ~ JIMIIAMHM ~ aJMUHHUCTpAlMM,  CIEUUAJINCTaMH, OTBETCTBEHHBIMH  3a
MPeI0CTaBIIEHNE MYHULIUTIAIBHOMN YCIYTH;

- HOMep KaOuHeTa, B KOTOPOM INpEJOCTaBISAETCS MyHULUNANbHAs yCIyra, (paMuiInH,
MMEHa, OT4YeCTBAa U JOJDKHOCTH CIENMAJUCTOB, YYacCTBYIOIIMX B MPEIOCTABICHUU
MYHUIUTNIATBHON YCIyTH;

- CBEJICHHS O MPEIOCTABISIEMON MYHHUIIMIIAILHON YCIIYTE;

- IepeueHb JOKYMEHTOB, KOTOpbIE 3asiBUTENb JOJDKEH INPEACTaBUTH  JJIA
MPEI0CTABIICHUS! MyHUIIUTIATbHON YCIYTH;

- 00pasIbl 3a10JHEHUS IOKyMEHTOB;

- IepeyeHb OCHOBAHMM JJI OTKa3a B MpUEMe TOKYMEHTOB, IPUOCTAHOBIIEHUS U OTKa3a
B IIPEIOCTABIEHUN MyHULIUNIAIIBHOMN YCIIyTH;

- U3BJICYEHUS M3  AJMUHUCTPATUBHOTO  perjiaMeHTa, perjaMeHTHpYIoIlne
IPEJOCTAaBIEHUE MYHULUNAIBHON YCIYrM, B TOM YHCIE CTaHAapT MpEeAOCTaBICHUS
MYHHUIMIIAIBHOW YCIyTH, MOPSJIOK, COCTaB, MOCIEAOBATEIbHOCTh M CPOKU BBITIOJHEHUS
aJIMUHUCTPATUBHBIX MpoIenyp (AeHCTBHIf), TpeOOBaHUS K MOPSAIAKY MX BBINOJHEHHS, B TOM
yyciie 0COOEHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX Ipoueayp (AeHCTBUI) B AJIEKTPOHHOMN
dopme.

NudopManinoHHbIi CTEH, coaepkalui HHOOPMAIUIO O TPOIEAYpe MPEIOCTABICHUS
MYHMIIANIATBHON YCITyTH, pa3MEIIEH B XOJIJIE aIMUHUCTPALIUN.

Ha odumnumansaom caiite AamuHucTpanuu  WH(OOpMAIUs pa3MmelieHa B pasJede,
IPEAYCMOTPEHHOM ISl pa3MeIIeHus] HHPOPMAIIUK 0 MyHHIIUIIAIBHBIX YCIIyTax.

KoncynpTupoBanue 1o BompocaM MPEJOCTaBiICHHUS MYHUIUNAIBbHOM  YCIyru
OCYILIECTBIISICTCS OECIIIaTHO.



Crnenuanuct, OCYIIECTBIISIONINI KOHCYJIbTHPOBAaHUE (MOCPEACTBOM TeleOHA WIIH
JMYHO) IO BOMpOCaM MPEJOCTaBICHUS MYHULUNAIBHON YCIyTH, JOKEH KOPPEKTHO U
BHUMATEJIbHO OTHOCUTBCS K 3asIBUTEIISIM.

[Ipy KOHCYIBTHPOBAHUM IO TeNEe(POHY CHEIHATUCT JOJKEH Ha3BaTh CBOIO (haMuiImio,
UMSI U OTYECTBO, JIOJDKHOCTb, a 3aTéM B BEXJIMBOM (opmMe 4YeTKO M MOJIPOOHO
porH(OPMHUPOBATH OOPATUBIIETOCS 110 HHTEPECYIOIIUM €r0 BOIPOCaM.

Ecnu cnenmanuct He MOXKET OTBETUTH Ha BOIPOC CaMOCTOATENBHO, JINOO MOJrOTOBKA
oTBeTa TpeOyeT MNPOJOIKUTEIBHOTO BPEMEHH, OH MOXKET MpPEIOKUTh OOpaTHUBLIEMYCS
0o0paTUThCcAd MHMCbMEHHO, JHOO HAa3HAYUTH JAPYroe yAoOHOe AJis 3aWHTEPEeCOBAHHOIO JIUIA
BpeMsl IS TOTy4YeHHsI UH(pOpMaIHH.

PexomeHnayemoe BpeMs i TelaeOHHOro pasroBopa — He Oojee 10 MUHYT, TUYHOTO
ycTHOTO nHGOpMHUpOBaHUs — He Oojee 20 MUHYT.

WunuBuayanbHoe MNHUCbMEHHOE HMH(OpMUpoBaHME (MO  3JEKTPOHHOW  MOYTeE)
OCYIIECTBIISIETCS] TyTEM HaIpPaBJICHUS 3JEKTPOHHOIO MHUChMa Ha apec JIEKTPOHHON IMOYTHI
3asIBUTENS U JIOJKHO COZEpKaTh YETKUI OTBET HA MOCTaBJIECHHBIE BOIIPOCHI.

NnauBuayanbHOe MUCbMEHHOE MHGOPMHUPOBAHKE (10 MOYTE) OCYLIECTBIISETCS MMyTEM
HaIpaBJICHUS MMCbMa Ha MOYTOBBIIM aJpec 3asBUTEN U JOHKHO CONEP KAaTh YETKUH OTBET Ha
MIOCTaBJIEHHBIE BOIIPOCHI.

2. CraHaapT npeaocTaBJIeHUusi MyHHMIMIIAIbHON yCIyTIH

2.1. HamMeHOBaHME MYHHMIMNAIBHOW yCIyru - Jlaya NHCBMEHHBIX pPa3bsCHEHHUU
HAJIOTOIUIATENbIIMKAM M HAJIOIOBBIM areHTaM II0 BOIPOCaM NPUMEHEHHUS MYHUIMIAJIbHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB O Hajorax u coopax.

2.2. MynununanbHas yciyra npenocrasisercss anMuHuctpanuein  CylsieBcKoro
cesbekoro noceneHus: KyMpKeHCKOro MyHHIIMIIaIbHOTO pailoHa Bonrorpaackoit o0nactu.

2.2.1. OcymiecTBiIeHHE OTENBHBIX MPOIEyp BO3MOXKHO Ha 0aze M®II Ha ocHOBaHUU
COOTBETCTBYIOIIMX COTNIAIEHUN Mexay AnMuHHucTpanned n MOLI.

2.2.2. Apmunuctpammsa, M®L] He BnpaBe TpeOoBaTh OT 3asBUTENS OCYILIECTBICHHUS
NEHCTBUI, B TOM 4MHCJE COTJIAaCOBAHUM, HEOOXOMUMBIX JUISl TOJYYEHHUS MYHHUIMITaJIbHOU
YCIYTH M CBSI3aHHBIX C OOpallleHueM B MHbIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO
CaMOYIpAaBJIEHUS), OpPraHU3allid, 3a HCKIIOYEHHEM IIOJTY4YeHHsI YCIYyr, BKJIIOYEHHBIX B
HepeveHb YCIyT, KOTOpPbIE SBISIOTCS HEOOXOAUMBIMU M 00s13aTEIbHBIMU IS IPEAOCTABICHHS
MYHUIMIAIbHBIX YCIYT.

2.3. KoHeuHbIM pe3ynbTaToM IPEAOCTABICHUS MYHMLMIAIBHONW YCIYTH SIBJISETCS
BbIJIaya (HalpaBJIeHUE) 3asBUTEINIO pe3ysibTaTa Ipe0oCTaBICHUS MyHUIIMIIAIBHON YCIyTH.

PesynpTatom npenocraBieHus MyHULIMIIAIBHON YCIYTH SBISIETCA:

1) muceMeHHOe pa3bsICHEHHE 0 BONPOCAM MPUMEHEHUS MYHHUIIMIAIBHBIX MPAaBOBBIX
aKTOB O HaJorax u coopax;

2) NTUCHbMEHHBIN 0TKa3 B MPEJOCTABICHUH MyHULIUIAIBHON YCITyTH.

2.4. Cpok nperocTaBiIe€HUs] MyHUIMIIAILHOW YCIYTHM HE JOJDKEH mpeBblmath 20 nHen
CO JHS PETUCTpAllMU 3asBJICHHUS O NPEJOCTAaBICHUM MYHHUIMIAIBLHOW YCIYTH U HHBIX
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HACTOAIIEr0 aAMUHUCTPATUBHOIO periiaMmeHTa. Cpoku
MIPOXOKACHUS OTHENIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U CPOKH BBINOJIHEHUS JEHCTBUI
OTIENbHBIMU  JODKHOCTHBIMU  JIMIIAMM  yKa3aHbl B pasfene 3 HacCTOSILEro
aJIMMHHUCTPATUBHOTO pPerjaMeHTa.

2.5. llepeueHb HOPMAaTHBHBIX MPABOBBIX AKTOB, PErYJIMPYIOIIMX IPEIOCTABICHUE
MYHHUIMIAIbHOW  ycnyru (C yKa3aHHEeM HX PEKBU3UTOB U HCTOYHHKOB O(UIHMATBHOTO
OIyOJIMKOBaHUS), pa3MeIIeH Ha OQUIMATILHOM caiite AnMuHHCTpauuu B cetu "MHTepHer", B
denepanbHOM peecTpe U Ha EauHOM moprane rocyaapcTBEHHBIX U MYHUIUMNAIBHBIX YCIYT

(pyHKIIHIT).



AnMUHUCTpanst — oOecreunmBaeT  pa3MelleHHe U aKTyalu3aluio  IepeydHs
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX MPEIOCTABIEHNE MYHUIIUIIAIIBHON yCIyTH,
Ha CBOEM OQUIMAILHOM caiiTe, a TakkKe B COOTBETCTBYIOUIEM paszeie (eaepaibHOro
peectpa.

2.6. VcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEJOCTaBICHUS
MYHHIUTIAJTbHON YCITYTH.

2.6.1. McuepnbiBaronuii nepevyeHb JIOKYMEHTOB, HEOOXOJHWMBIX B COOTBETCTBHU C
3aKOHOJATEIbHBIMU WJIM WHBIMM HOPMAaTHBHO-IIPABOBBIMHU aKTaMU JUIsl TPEJOCTaBICHUS
MYHHUIHNIATBHON YCIIYTH, MOUIEXKAIINX MPEACTABICHUIO 3asIBUTEIEM

3agBJICHHE O Jaue NHCbMEHHBIX pa3bsiCHEHUM 10 BOMpocaM MPUMEHEHUs
MYHUIUNAJIBHBIX TPAaBOBBIX AaKTOB O Hajlorax M cOopax (manee - 3asBieHHE) MO (opme,
YKa3aHHOM B PUJIOKEHHUH | K HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBUTENb B CBOEM IMCbMEHHOM OOpAIIEHUH B 00s13aTEIHHOM MOPSIKE YKa3bIBACT:

- HaUMEHOBaHHE YIIOJIHOMOYEHHOTO0 OpraHa MECTHOIO CaMOYIIpaBJIeHUs, OO
damMunnio, UM, OTYECTBO PYKOBOAMTENSA, JHUOO JOIDKHOCTH COOTBETCTBYIOIIETO JIMIA,
KOTOpPOMY HampaBlIeHO MHCbMEHHOE 00palleHue;

- HAaUMEHOBAaHUE OpraHu3aluu WiId (paMuwinug, HMs, OTYECTBO TIpaXkJIaHHHA,
HaIpaBHUBIIETO 0OpaIICHUE;

- aJipec 3asiBUTENSI, IO KOTOPOMY JOJDKEH OBITh HANlpaBIIeH OTBET;

- coziep kaHue oOpalleHus;

- IOATINCH JIUIIA;

- ata oOparieHus.

[TucbmMeHnHOe oOpalieHue IOPUINYEeCKOro Jula opopMiIseTcs Ha OJIaHKe ¢ YKa3aHHUEeM
PEKBHU3UTOB 3asBUTENS, JaThl U PErHCTPAIlMIOHHOTO HOMepa, (paMuiauu U Homepa TenedoHa
UCIIOJIHUTENSA 3@ IOANUCBIO PYKOBOAMTENS WM AODKHOCTHOIO JIMLA, HMMEIOLIETO IPaBo
MOJNKCU COOTBETCTBYIOIIUX IOKYMEHTOB.

2.6.2.J]IokyMeHTbI, HEOOXOJUMBIE B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBBIMU
aKTaMu Ui PEJOCTaBICHNUS MYHUIIMTIAIIBHOMN yCIIyTH, KOTOPbIE HAaXOATCS B paclOpsHKEHUN
rOCy/IapCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBJIEHHWS W HWHBIX OpraHOB, U
MOAJIEKAIUX TPEACTABICHUI0 B paMKax MEXBEJIOMCTBEHHOIO B3aUMOJICHCTBUS HE
IIPEyCMOTPEHBI.

2.6.3. Konmuu JTOKYMEHTOB, €CJIM TaKOBBIE MPHUJIATAIOTCS 3asBHUTENIEM IO COOCTBEHHOM
MHHUIIMATHBE, JOJDKHBI OBITh 3aBEPEHBI IMOJMHUCHIO 3asBUTENS C YKa3aHHeM (QaMWIMH U
WHUIUAJIOB (OTYECTBO B MHMIIMAJTAX - IPU HAJMYMM) 3aSBUTENSI, a TAKXKE TaThbl 3asBJICHMUS.
JIMCTBI, COCTaBJISIONIME KOMMIO OJHOTO JOKYMEHTA, IOJDKHBI OBITH MPOHYMEPOBAaHBI U
MIPOLIUTHI C YKa3aHUEM KOJMYECTBA MPOIIUTHIX JTHCTOB.

2.6.4. IIpu nonaue 3asBJICHUS U NPUIAra€MbIX K HEMY JOKYMEHTOB JIMYHO 3asiBUTEIEM
COTPYJIHUKY aJMUHHUCTPAILMH, NPEIBSIBISETCS AOKYMEHT, YJIOCTOBEPSIOUIMM JHYHOCTH
¢u3nueckoro numa (€ero MpeacTaBUTENs ), MPEACTaBUTENS IOPUIUYECKOro JHUIA, JOKYMEHT,
MOATBEP>KIAIOIIUI TTOJTHOMOYHUS MPEACTaBUTENSI PUZNYECKOTO MU FOPUINYECKOTOo JTula (Mpu
nojaue 3asBieHUs mnpexacraButeneM). Cekperapb KOMHCCHM HM3TOTAaBIMBAET  KOIHIO
JIOKYMEHTa, YJOCTOBEPSIOLIETO JUYHOCTh (PU3Mueckoro Jmna (ero mpeicTaBUTENs),
NPEJICTaBUTENS IOPUAMYECKOrO JIMIA, [JOKYMEHTAa, IOJATBEPKIAIOUIETO IOJIHOMOYHMS
MpeicTaBuTeNsd  (PU3MUECKOr0o WIM IOPUAMYECKOro Jjuna (mpu mojade  3asBICHUS
IIPEJICTAaBUTENIEM), U BO3BPAIAET YKA3aHHbIE TOKYMEHTHI.

2.6.5. AnMuHHCTpaIds HE BIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHHs JTOKYMEHTOB W HWH(POPMALMU WIH OCYIIECTBICHUS JCUCTBUM,
MpPE/ICTaBJICHUE WM OCYLIECTBIIEHHE KOTOPHIX HE MPEeayCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMU  aKTaMM, PETYJUPYIOIIMMH  OTHOLIEHWS, BO3HHUKAIOUIME B CBS3U C
MIPEI0CTaBIIEHUEM MYHUIIUIIATBHON YCIYTH;

2) npeACTaBiCHUs JOKYMEHTOB W HWH(POpPMAllMM, B TOM YHCIE IOATBEPKIAIOIINX
BHECEHHE 3asBUTENIEM IUIaThl 3a NPEJOCTaBICHHE MYHUIMNAIBHON YCIYrH, KOTOpBIE



HaXOJIATCSI B PACMOPSDKEHUH OPraHOB MECTHOTO CaMOYMPAaBJICHUS JIMOO MOJIBEIOMCTBEHHBIX
OpraHaM MECTHOTO CaMOYIIPaBJICHUSI OpraHM3alllif, y4YacTBYIOIIMX B THPEJOCTaBICHUU
IIpeyCMOTPEHHBIX YacThio 1 cratbu 1 denepanpHoro 3akona ot 27 utonst 2010 r. N 210-D3
"OO6 opraHuzalMy MPENOCTABIEHUS TOCYJApCTBEHHBIX M MYHUIUNAIbHBIX  yciyr"
MYHHIIANIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMaTUBHBIMM IIPABOBBIMHU akTaMu Poccuiickoi
@Qenepani,  HOPMATHBHBIMHM  MPAaBOBBIMM  akTtamu  Bosrorpaackoir — obnacty,
MYHHULIMNIAIbHBIMU [IPABOBBIMU AKTaMH, 3a HCKIIOUEHHEM JIOKYMEHTOB, BKIIIOUEHHBIX B
ornpezeneHHbIN YacThio 6 ctarbu 7 ®enepanbHoro 3akoHa ot 27 uronsg 2010 r. N 210-93 "O6
OpraHM3alMM TPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHULMNAJIBHBIX YCIyT" IepedyeHb
JIOKYMEHTOB. 3asBHTEb BIIpaBe MNPEJICTaBUTh yKa3aHHbIE JTOKYMEHTbI UM WHGOpPMAIUIO B
OpraHbl, MPEJIOCTABISAIONINE MYHHUIUIIATIbHbIE YCIYTH, 0 COOCTBEHHON MHUIIMATUBE;

3) ocymiecTBiIeHUs JEHCTBUNA, B TOM UHCJE COTJIACOBAHHWM, HEOOXOIUMBIX ISt
HOJYYEeHUS] MYHUIIUNATIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHMEeM B WHBbIE T'OCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYyMpaBJIEHHs, OpraHU3alH, 3a HUCKIIOYEHHEM IMOJIy4YEeHHUs
yCOyr M TOJYy4eHUS JOKYMEHTOB U HMH(OpMAaIUHM, TMpPeloCTaBIsIeMbIX B pe3yjbTare
MPEIOCTABIICHUSI TAKUX YCIYT, BKIIOYEHHBIX B TEpPEYHM, YKa3aHHbIe B 4acTu 1 crtaTbu 9
®enepanbHoro 3akoHa ot 27 umonst 2010 r. N 210-®3 "OO6 opranuzanuu MpeaocTaBIeHUs
rOCy/IapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYyT";

4) npenacTaBieHUs] JOKYMEHTOB U MH(OpMAIK, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOpPBIX HE YKa3blBAJUCh MpPU NEPBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB,
HEOOXOJUMBIX JUISl TPEJOCTABJICHUS MYHUIUMNAJIBHOM YCIyrH, JUOO B IpeNOCTaBICHUU
MYHHIMITAILHON YCIIYyTH, 32 UCKIIOYEHHUEM CIIETYIOIINX CIIy4aeB:

a) U3MEHeHHWe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KacaroIUXcs
MPEIOCTABJICHUS MYHUIMIAIBHON YCIIyTH, TMOCJIE MNEepBOHAYAIBHOM MOJA4M 3asBICHUS O
IIPEIOCTAaBIEHNN MyHUILIMIIAIIBHOMN YCIIyTH;

06) Hanmuuue OmMOOK B 3asBJICHUU O NPEJOCTABICHUM MYHUIUNAIbHON YyCIyru u
JIOKYMEHTaX, MOJAHHbIX 3asSBUTEJIEM I0CIIE IEPBOHAYAILHOIO OTKa3a B IIpUEME TOKYMEHTOB,
HEOOXOIUMBIX Ul TPEAOCTaBICHUS MYHUIUNAIBbHON ycnyru, naubo B NpPeIoCTaBICHUU
MYHHULIMNIATBHOM YCIYIM M HE BKIIOYEHHBIX B IIPEACTABICHHBIA paHee KOMIUIEKT
JIOKYMEHTOB;

B) HMCTEUYEHHE CpOKa JAEUCTBHS JOKYMEHTOB WM M3MEHEHHe HH(OpManuu mocie
MIEPBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEAOCTaBICHUS
MYHUIUIAJIBHOHN YCIIyTH, TUOO0 B MPEIOCTABICHUN MYHHUIIMIIATBHON yCIIyTH;

T') BBISIBJICHHE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OLIMOOYHOTO MIIH
IIPOTUBOIPABHOTO JEeNCTBUS (Ge3neiicTBu) JIOJKHOCTHOTO auna oprasa,
MPEIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYry, MYHULUIAIBHOIO CIIyXallero, pabOTHHUKA
M®II, paboTHHKa OpraHu3alMy, MperycMOTpeHHOH yacThio 1.1 cratbu 16 deaepanbHOrO
3akoHa oT 27 utonst 2010 r. N 210-O3 "O6 opranuzanuu npeaocTaBIeHUs] ToCyAapCTBEHHBIX
U MYHHULUIAIBbHBIX YCIYr'", IpH [EPBOHAYAIBHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOIUMBIX Ul TPEAOCTaBICHUS MYHUIUNAIBbHON ycnyru, naubo B NpPeIoCTaBICHUU
MYHMIIANIATBHON YCIYTH, O YEM B IIMCBMEHHOM BHUJE 3a MOJIMUCBHIO PYKOBOAMTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIyTy, pykoBoautenss M®I[ npu nepBoHayaibHOM
OTKa3e B MIpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUS MYHHUIIMIIAIBHON YCIIyTH,
700 PYKOBOJUTENSI OpraHU3aIlMH, MPeAyCMOTpeHHOM JacTeio 1.1 crateu 16 denepaibHOTO
3akoHa oT 27 uronst 2010 r. N 210-D3 "OO6 opraHuzanuu npeaocTaBIeHUs] TOCYJapCTBEHHbBIX
U MYHHUIMINAIBHBIX YCIYyT", yBEAOMISIETCS 3asBUTENb, a TAKXK€ MPHUHOCSATCS WU3BUHEHUS 3a
JIOCTaBJICHHBIE HEY100CTBA.

2.7. OcHoBaHus 1S OTKa3a B IpueMe JOKYMEHTOB HE MPEyCMOTPEHBI.

2.8. HMcuepnpiBatomuii nepedyeHb OCHOBAHMN JJIsi NPUOCTAHOBIIEHUS WM OTKa3a B
MIPEI0CTABIEHUU MYHUIIUIIATBHON YCIyTH.

2.8.1. OcHoBaHMii Ui NPUOCTAHOBJIEHUS MNPEIOCTABICHUS MYHHUIMIAIBHON YCIyTU
3aKOHO1aTenbCcTBOM Poccuiickor denepanuu He MpeyCMOTPEHO.



2.8.2. HcuepnbiBarolinii IepeuyeHb OCHOBAaHWM [UIsl OTKa3a B IPENOCTABJICHUU
MYHHIIMTIAILHON YCIYTH:

- eclM B NMUCbMEHHOM OOpallleHMM He yKa3zaHa (aMHIUs 3asBUTENs, HAlpaBUBILETO
oOpallieHue, UM He yKa3aH MMOYTOBBIN aJpec, 0 KOTOPOMY JOJKEH ObITh HalpaBJIeH OTBET;

- €CIIM TEKCT MUCbMEHHOTO OOpAIleHUs] HE MOAJACTCS MPOYTEHUIO OHO HE MOIJICKUT
HaIlpaBJICHUIO Ha PACCMOTPEHHE JIOJDKHOCTHOMY JIMILy, O 4YeM B TEYEHHE CEeMH JHeH
cooOmraercs 3asiBUTEINIO, HalpaBUBIIEMY OOpalieHue, eciy ero (GaMuiIus U MOYTOBBIN aapec
MOAJJAI0TCS POYTEHUIO;

- €CJIi B NMUCHbMEHHOM OOpAICHUU 3asBUTENS COAEPKUTCS BONPOC, Ha KOTOPBIA eMy
YIOJHOMOYEHHBIM OpPraHOM MHOTOKPAaTHO JaBalMCh MHCbMEHHbBIE OTBETHI MO CYIIECTBY B
CBSI3U C paHee HaNpaBIsIEeMbIMH OOpAIICHUSAMH, U MPH 3TOM B OOpAICHUU HE NMPUBOIATCA
HOBBIE JOBOJBI WJIH OOCTOSITETBCTBA, IJIaBa CEJIbCKOTO TIOCEJIEHHS B COOTBETCTBUHM C
pacrpesielieHueM OOs3aHHOCTEW BIpaBe MPUHATH pelleHHe O Oe30CHOBATENbHOCTH
OUYepeTHOTO OOpaIeHHs U MPEKPaIleHUH NEPENHUCKU C 3asiBUTENIEM IO JaHHOMY BOIIPOCY IpH
YCIIOBHMH, YTO yKa3aHHOE OOpallleHHe W paHee HalpaBiisieMble OOpallleHHsl HalpaBJIsUINCh B
YIOJHOMOYEHHBIM opradH. O [aHHOM pEIIeHUH YBEIOMIISIETCS 3asBUTENb, HalpaBHUBIIUIN
oOparieHue;

- €CJIM OTBEeT IO CYyIIECTBY IIOCTaBJICHHOIO BOMpOCa HE MOXET ObITh JaH 0e3
pasmiialieHusl CBEACHUMN, COCTaBISAIOUIMX TOCYAAPCTBEHHYIO WM HHYIO OXpaHSAEMYHO
denepanbHBIM 3aKOHOM TaiHy, 3asBHUTENIO, HalpaBHUBIIEMY oOpalleHHe, cooOIaeTrcs o
HEBO3MOYKHOCTH J1aTh OTBET IO CYIIECTBY IIOCTaBJICHHOIO B HEM BOIIpOCAa B CBSI3U C
HEJOIyCTUMOCTBIO Pa3TialleHusl YKa3aHHBIX CBEICHMIA;

- eclu oOpalleHue COJIEPKUT HEIEeH3YpHble OO0 OCKOPOUTENbHBIE BBIPAKCHHMS,
yTPO3bl JKU3HHU, 3I0POBbI0 U UMYIIECTBY JOKHOCTHOTO JIMIIA, a TaKKE YJICHOB €r0 CEMbH.
[Ipu 3TOM 3asBUTEIIO COOOIIACTCS O HEJJOMYCTUMOCTH 3JI0YNOTPEOICHUS TIPABOM.

2.9. MyHunmnaibHas yciyra mpeaocTaBiseTcs 0eCIiaTHO.

2.10. MakcuMalbHBI CPOK OKUIAHWS B OYEPEAM IPHU IOAAYE JOKYMEHTOB U IIpHU
MIOJIyYE€HUU pe3yJIbTaTa MPeI0CTaBICHNS MyHUIIMITAJIbHONW YCIIYTH COCTaBIsAET 15 MUHYT.

2.11. MakcuManbHbIi  CpPOK  PETUCTpAallMU  3adBJIEHUS O  IPENOCTABJICHUU
MYHHIIMTIATbHON YCIYTH:

1) npu HampaBJIEHNU 3asBJICHUS U IIPUIAraeMbIX JOKYMEHTOB IOCPEICTBOM MTOYTOBOTO
OTIIpaBJICHUS WU B DJIJIGKTPOHHOM BuJe uepe3 EauHbBII mopTanm rocylapCTBEHHBIX H
MYHUIMNAIBHBIX yeayT (¢pyHkuuit) (manee - [lopran), a Takke dyepe3 MHOro(yHKIMOHATIbHbIE
LEHTPHI - 3 (TpH) KaJeHAapHBIX JHS;

2) npu JUYHOM OOpaIlleHUH 3asBUTENS - B IPUCYTCTBUM 3asBUTEIIS B ICHb OOpaIleHUs
MAaKCUMAaJIbHBIM CPOK HE JOJDKEH IPEBBIIATh 15 MUHYT.

2.12. TpebGoBaHMs K TOMEIIEHHUSIM, B KOTOPBIX IMPEIOCTABISACTCS MYyHHULUIATbHAS
yciyra, K 3aly OXHJIAHUS, MecTaM /I 3aloJHEHHUs 3alpocoB O MPEAOCTaBICHUU
MYHUIUNAIBHON yCIyrd, MH(OPMAIMOHHBIM CTEHJaM C oOpa3llaMd HUX 3aroJHEHUs |
MepeyHeM JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS KaXKIOW MYHUIUIAIbHON
YCIYTH, pa3MEIIeHUI0 W OQOPMICHHIO BU3yaJbHOM, TEKCTOBOW M MYJIbTUMEIUHHON
nH(pOpMallMM O TOpPSAIKE IMPEIOCTABJICHUS TAaKOM YCIyTH, B TOM 4YHCIE K OOECHeueHUIO
JOCTYITHOCTH JUIl MHBAJIUI0B YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit denepaiuu 0 COMaIbHON 3allIMTE WHBAIHUIOB.

2.12.1. Undopmanus o rpaduke (pexxume) pabOThl YHOJTHOMOYEHHOTO OpraHa
pasMeniaeTcs Ipu BXOJE€ B 37aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO JESTENbHOCTh, Ha
BUJTHOM MECTE.

3naHue, B KOTOPOM NPEIOCTaBIsieTCS MYHUUUNAIbHAs yCIyra, JOKHO OBITh
000pYI0BaHO OTJICJILHBIM BXOJIOM JIJIsl CBOOOIHOTO JTOCTYTIA 3asBUTENICH B MOMEIICHHUE.

Bxon B 31aHMe noikeH ObITH 000pyA0BaH HH(DOPMAIMOHHON TaOIUYKOH (BBIBECKOI),
cogepxamei  uHGopManuio 00  YHOJHOMOYEHHOM  OpraHe,  OCYIIECTBISIOIIEM



NpeOoCTaBlICHHEe MYHUIMIAIBHON yCIyrd, a Takxke OOOpYyIOBaH YIOOHOH JEeCTHUILIEH C
MOPYYHAMH, TAaHAyCaMH JIJIsl O€CIIPENSITCTBEHHOTO MepeABIKEHUS MPaXIaH.

Mecta npeaocTaBieHUs MyHUIMIAIBHON yCIyTH 000pyIyIOTCs ¢ Y4eTOM TpeOoBaHU
JOCTYMHOCTH JJI1 WHBAJUAOB B COOTBETCTBMM C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM
Poccuiickoii @enepaniuyl 0 COIUAIBHON 3aIIUTE UHBAIHOB, B TOM YHCIIe 00ECTIEUMBAIOTCS:

yCIIOBUSL Ui OECHpEensTCTBEHHOrO JIOCTyNa K OOBEKTy, Ha KOTOPOM OpPraHM30BAHO
IIPEOCTABIEHUE YCIYT, K MECTaM OT/bIXa U NPEAOCTABIISIEMBIM YCIyTaMm;

BO3MOXXHOCTh CaMOCTOSITEJIbHOTO TMEPE/IBIKEHUSI [0 TEeppUTOpHUH OOBEKTa, Ha
KOTOPOM OPTraHU30BaHO MPEIOCTAaBICHHE YCIYT, BXOJa B TaKOW OOBEKT M BBIXOJA U3 HETO,
MOCaJKU B TPAHCIOPTHOE CPEJICTBO M BBICAJKU U3 HEro, B TOM 4YHCIIE€ C UCIOJIb30BAaHUEM
KpECIa-KOJISICKHY;

COIIPOBOX/ICHUE WHBAJIUI0B, UMEIOUINX CTOMKHE paccTpoicTBa (YHKIUHU 3pEHUS U
CaMOCTOSITENIHOTO TEPEABIKEHUs, U OKa3aHHEe MM MOMOIIM Ha OOBEKTe, Ha KOTOPOM
OpPraHU30BAHO MPEOCTABICHHUE YCIIYT;

Ha/JIeallee pa3MelieHne o0opyI0BaHUs U HOCUTeNeH MH(OpMaIu, HE0OX0AUMBIX
JUIst o0ecriedeHrs: OecIpensITCTBEHHOTO I0CTyIa UHBAUAOB K OOBEKTY M MPEIOCTABIIEMbIM
yCIlIyraM € YYETOM OTPaHUUYEHUN UX KU3HEAEATEIbHOCTH;

nyOnupoBaHre HEOOXOIUMOM I MHBAIHMJIOB 3BYKOBOM U 3pUTEIbHONW MH(pOpMaIuy,
a TaKKe HaJmMced, 3HAKOB M WHOW TEKCTOBOM M rpaduueckoil MHPOpMALMM 3HAKaMHU,
BBIMIOJIHEHHBIMU  penbepHO-TOYeuHbIM HpudToM bpaiins, aomyck cyplaomnepeBogduka M
TU(IIOCYPOTIEPEBOTUHKA;

JIOMyCK Ha OOBEKT, HAa KOTOPOM OPraHHW30BaHO MpEAOCTaBICHHUE YCIyr, COOaKu-
NPOBOJHHMKA INMPH HAIMYMK JOKYMEHTA, MOJATBEPXKAAIOLIET0 €€ ClelualbHoe OO0ydeHHe U
BBIJIABAEMOTO B MOPSJIKE, YCTAHOBICHHOM 3aKOHO1aTelIbcTBOM Poccuiickoit dexaeparnuu;

OKa3aHue pabOTHUKaMU oOpraHa (yupexaAeHUus), MPelIOCTABISIOMIEIO YCIyTd
HACEJICHHIO, TTOMOIIM WHBAJIUAAM B MPEOJOJCHUH 0apbepoB, MEMIAIONINX MOJYyYEHUI0 UMU
yCIIyT HapaBHE C APYTHMHU OpraHaAMH.

[lomemieHusi, B KOTOPBIX NPEJOCTABISETCS MYHULMMNANbHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh  CAHUTAPHO-TUTMEHWYECKUM TpaBUJIaM M HOpMaTHBaM, IpaBUJIaM
nokapHoi Oe3omacHocTd, Oe3zomacHocTu Tpyna. [lomemienuss oGopyIyroTCs cHUCTEMaMH
KOHJAMLIMOHUPOBAHUS (OXJIaKIEHUS U HarpeBaHWs) 1 BEHTWIMPOBAHUS BO3]lyXa, CPEACTBAMU
OTOBEIIEHNS O BOSHUKHOBEHUN YPE3BbIYAHOMN cuTyanuu. Ha BUAHOM MecTe pacnosiararorcs
CXEMBbl  pPa3MEILEHUs CPEACTB  MOXKAPOTYIIEHHs M IyTell  3BaKyalMu  JIIOJEH.
[TpenycmarpuBaeTcst 00OpyIOBaHHE JOCTYIHOIO MecCTa OOIIECTBEHHOTO IOJIb30BaHMS
(Tyaner).

[Tomemenuss M®LI nns paboThI € 3aBUTEISIMU 000PYIyIOTCS JIEKTPOHHOM CUCTEMOIt
yIpaBJIEHUS] OYepe/blo, KOTOpasi MPeJCTaBisieT cOO0H KOMIUIEKC MPOrpaMMHO-aNapaTHbIX
CPEJCTB, MO3BOJIAIOIIMX ONTHUMU3UPOBATH YyIpaBlieHHEe ouepensMu 3asButenei. Ilopsmok
UCIIOJIb30BAHUSl JJIEKTPOHHONW CHCTEMBI YIIPABICHUS NPELYCMOTPEH aJIMUHUCTPATUBHBIM
pErIaMEHTOM YTBEPKICHHBIM ITPUKa30M aupekropa MOL.

2.12.2. IlpueM JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe OCYILECTBIISETCS B
CHelHalbHO 000PYIOBaHHBIX MTOMEIIEHUAX WM OTBEJIEHHBIX JJISl 3TOr0 KaOMHeTax.

2.12.3. llomemeHus, mnpeqHa3HAYCHHbIE JUIA TpUeMa 3asBHUTENEH, O00OPYAYIOTCS
MH(OPMALIMOHHBIMU CTEH/IaMH, COJIEP’KalllUMH CBEJCHHUSA, yKa3aHHble B moAamyHkre 1.3.3
[Mogpaznena 1.3 Pernamenra.

WNupopmaiinoHHble CTEH bl pa3MeIatoTCsl Ha BUJTHOM, JOCTYITHOM MECTe.

Odopmiienre MHGOPMAIMOHHBIX JIUCTOB OCYILECTBIISCTCS YJOOHBIM JJISI YTEHHS
mpudrom — Times New Roman, ¢opmart nucrta A-4; TeKCT — MPOMUCHBIE OYKBBI, pPa3MepoOM
mpudra Ne 16 — 0ObIuHBIN, HAUMEHOBaHHME — 3arjaBHbIE OYKBBI, pazmepoM HpudTa Ne 16 —
KUPHBIM, Tons — 1 cM BKpyroByro. TekcTbl MaTepuasoB JOKHBI ObITh HameyaTaHbl 0e3
UCTIpaBJIeHUH, Haubosjee BakHas WHOpMalMs BbIAETSACTCS JKUPHBIM Impudrom. Ilpu
opopmiieHn MHGOPMAIIMOHHBIX MAaTEPUAJIOB B BHJIE OOpa3llOB 3asBJICHHA Ha TIOJyYCHHE



MYHUIUNAIBHON yCayrd, oOpa3loB 3asBICHHMN, MNEpeyHed JOKYMEHTOB TpeOOBaHHS K
pasmepy mpudTta u popmMary JIMcTa MOTYT OBITh CHIKCHBI.

2.12.4. TTomereHus i IpreMa 3asBUTEINICH JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM
JUISL TpaXIaH YCJIOBUAM U ONTHUMAJbHBIM YCIOBUSIM pPAaOOTHl JOKHOCTHBIX — JIUI]
YIOJIHOMOYEHHOT'O OpraHa M JOJDKHBI 00eCIeunBaTh:

KOM(OpPTHOE PaACHOJIOKEHUE 3asBUTEIS U JOJDKHOCTHOTO JIMIIA YHOJHOMOYEHHOTO
OpraHa;

BO3MOXXHOCTh M YA0OCTBO OOpPMIICHHUS 3asiBUTENIEM TUCHbMEHHOT'O 00pallleHus;

Tese(hOHHYIO CBSI3b;

BO3MO>XHOCTh KOTIMPOBAHUSI IOKyMEHTOB;

JOCTYyl K HOPMAaTHBHBIM IIPAaBOBBIM aKTaM, pETYJHUPYIOIIUM IIPEIOCTABICHUE
MYHHILMITAIbHON YCIIyTH;

HaJIM4Me MMCbMEHHBIX MPUHAIIIe)KHOCTEH 1 Oymaru ¢opmata A4.

2.12.5. Jlnsg oxumgaHuWs 3asBUTEISIMH TpUEMa, 3alOJHEHUS HEOOXOJAMMBIX IS
NOJYYCHUS MYHMLIMOAIBHOW YCIYyTH JOKYMEHTOB OTBOAATCS MeCTa, OO0OpYZOBaHHbIC
CTYJbSIMH, CTOJaMH  (CTOMKaMM) 1  BO3MOXHOCTH  OGOpPMJIEHHS  JOKYMEHTOB,
oOecrieunBalOTCd  pydykamH, ONaHKaMM JOKyMEHTOB. KojuuecTBO MecT —OXKUAaHUS
onpezenseTcs HMCXols U3 (AKTUYECKOW HArpy3Kd M BO3MOXKHOCTH HX pa3MEUIeHHs B
HOMEILEHUH.

2.12.6. Ilpuem 3agBUTENEM TPU NPENOCTABICHUM MYHHLIMIIAIBHOM  YCIYTH
OCYILECTBIISICTCSL  cOTJacHO rpaduky (pexuMmy) pabOThl YIOJIHOMOYEHHOTO OpraHa:
€XeJIHEBHO (C TMOHEeAENbHUKA IO MNATHUILY), KPOME BBIXOJHBIX M MPa3JAHUYHBIX JHEH, B
TeueHne pabouero BpeMeHH.

2.12.7. PabGouee MecTO JODKHOCTHOTO JIMIIA  YIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOT'O 3a MPEAOCTABICHHE MYHUIMNAIbHON YCIyTH, JOJKHO OBITH 000pYI0BAHO
MEPCOHANBHBIM  KOMIIBIOTEPOM  C  JIOCTYIOM K  HMH(QOPMAIMOHHBIM  pecypcam
YIOJIHOMOYEHHOT'O OpraHa.

KaOuneTsl mpuema moisrydarenel MyHUIIUNAIbHBIX YCIYT JOJKHBI ObITh OCHAIIIEHBI
UH(POPMALMOHHBIMU TaOIMYKaMH (BbIBECKAMHU) C YKa3aHHEM HOMepa KaOMHeTa.

CrienmanucTtbl, OCYUIECTBISIONIME TMpUEM TojJy4yaTeleldl MyHUIUNAIbHBIX YCIYT,
o0ecreynBaroTCs JMUYHBIMU HArpyAHBIMHU UJCHTU(UKATMOHHBIMU KapToukaMu (O3ixamMu) u
(M1I1) HACTOJIBHBIMH TaOIMYKaMU.

2.12.8. TpeboBanus kK 00eCHEUEHHIO JTOCTYITHOCTU MPEAOCTABICHHUS MYHMLIMIATIBLHON
YCIIyTH JJI1 UHBAJIHJIOB.

YIOJTHOMOYEHHBIM ~ OpPraHoM,  MPEOCTaBISAIOLNIMM  MYHHMIMNAIBHYIO  YCIYTY,
oOecrnieunBaeTcs CO3JaHNe UHBATIUAAM CJIEIYIOUINX YCIOBUI TOCTYITHOCTH:

a) BO3MOXHOCTb O€CIpensTCTBEHHOTO BX0Ja B OMEIICHUS YIOJIHOMOYEHHOTO OpraHa
Y BbIXOJ1a U3 HUX;

0) BO3MOKHOCTb CaMOCTOSTEIIBHOTO NMEPEABIKEHHS B MOMEUICHUAX YIIOJIHOMOYEHHOTO
OpraHa B LENSIX JIOCTyna K MECTy IMpeIOCTaBIIEHUS YCIYI'HM, B TOM YHCJIE C MOMOIIbIO
pabOTHUKOB YMOJHOMOYEHHOTO OpraHa, MpeJ0CTaBISAIONIEr0 MyHHUIMIIANBHYIO YCIYTY,
ACCHCTHUBHBIX U BCIIOMOTATENbHBIX TEXHOJIOTUH, a TAK)KE CMEHHOTO Kpecia-KOJSICKHU;

B) BO3MOXHOCTb ITOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKH M3 HETO Mepe]l BXOJ0M
B YIOJHOMOYEHHBII OpraH, B TOM YHCJIE€ C HCIOJIb30BAHUEM KpECHIa-KOISICKU W, MpH
HEOOXOJIMMOCTH, € TIOMOII[bI0 pAOOTHUKOB YIIOJIHOMOYEHHOT'O OpraHa;

') COIPOBOXK/ICHNE WHBAJINI0B, UMEIOLINX CTOMKHE paccTpoicTBa (YHKIMM 3pEHUS U
CaMOCTOSITEJIbHOTO ~ NEPEIBMKEHHUS, M  OKa3aHUi MM ITIOMOIIM B  IOMELIEHUX
YIOJTHOMOYEHHOTO OpPraHa;

J) COACWCTBHE WHBAIMIY IPU BXOAE B IOMEIIEHUE YIOJIHOMOUYEHHOIO OpraHa H
BBIXO/I€ M3 HEro, MHPOPMUPOBAHHWE HHBAIWIA O JOCTYMHBIX MapIIpyTax OOIIECTBEHHOIO
TPaHCIIOPTA;



€) Haauexaiiee pasMelleHHe HocuTenedl uHpopManuM, HeoOXOAWMOW Ui
oOecrnievyeHns 0ecpensaTCTBEHHOTO JOCTYIa HHBAJIUA0B K MYHUIIMNIAIBHOMN yCIIyTe, C y4eTOM
OTPaHUYEHUH MX >KU3HEACATEIbHOCTH, B TOM 4HCJe TyOnMpoBaHHE HEOOXOJUMOM s
TOJTYYEHUS YCIIYTH 3BYKOBOW U 3pUTEIHHON WH(MOPMAITNH, a TAKKE HAAMUCEH, 3HAKOB ¥ MHOU
TEeKCTOBOM M rpaduyeckoil MH(OpManuy 3HaKaMM, BBIMOJHEHHBIMH pelbe(HO-TOYSUHBIM
mpudrom bpaitns W Ha  KOHTpacTHOM  (oHe; JOMyCK CYpAONEpeBOJYMKA U
TU(IIOCYPOTIEPEBOTUHKA;

k) oOecrieyeHre JOMyCKa B IIOMEIIEHUE YIIOJHOMOYEHHOIO OpraHa, B KOTOPOM
NPEOCTABISACTCS MYHHUIMIIAIBHOM yCiIyra, COOaKH-MPOBOJHUKA MPU HAIWYMU JTOKYMEHTa,
MOATBEP)KIAIOIIET0 €€ clenuaibHoe oOydeHue, BblIaHHOro mo ¢opMe U B TOpSIKE,
YTBEPKICHHBIX IIpUKAa3oM MuHHUCTEpCTBA Tpylda M COLUAIBbHOM 3amuThl Poccuiickoi
®enepanun ot 22 utoHs 2015 r. Ne 386H;

3) oka3aHHE PaOOTHUKAMH YHOJIHOMOYEHHOTO OpraHa WHOW HEOOXOIMMON MHBAIUAAM
MIOMOIIH B MPEOI0JICHUN 0aphepoB, MEIIAIOIINX MOTYYEHUIO MU YCIYT HapaBHE C IPYTHUMHU
JULAMH.

2.13. Ilokazarenu JOCTYIHOCTH M Ka4e€CTBa MyHHUIIMIIAIbHON yCIIyTH

2.13.1. OCHOBHBIMH NIOKA3aTEJIIMU JTOCTYITHOCTU U Kau€CTBA MyHHUILIMIIAJIbHON YCIIyTH
SBIISIOTCA:

KOJIMYECTBO  B3aUMOJCHCTBUM  3asBUTENS C  JODKHOCTHBIMH  JIMLAMHU  IIpU
MPEIOCTABIIEHUM MYHUIMIAIBHOM YCIYyrd W HUX MPOJOJDKHTENbHOCTh. B mponecce
OpeOCTaBICHUsT ~ MYHUIMIAIbHOM  yciayrm — 3asgBUTENb  BIOpaBe  oOpamaTtbcst B
YIOJHOMOYEHHBIM oOpraH Mo Mepe HEOOXOAUMOCTH, B TOM YHCJIE 3a IOJy4YeHUEM
UH(POPMALIUH O XO0JI€ MPEIOCTABICHUS MYHUITUIAIBHON YCIyTH;

BO3MOXKHOCTh TIOJJauH 3arpoca 3asiBUTEIIS O MPEJOCTaBICHUN MYHUIIUTIAIIBHON YyCIyTH
Y BBIIAUM 3a8BUTENSAM JIOKYMEHTOB II0 pE3yJbTaTaM IHPEJOCTaBICHUS MYHHMIMINAIbHON
ycinyru B MOLT;

BO3MOKHOCTh JINOO HEBO3MOXKHOCTh MOJYYEHHS MYHHUIUNAIBHON YCIYTH B JIHOOOM
TEPPUTOPUAIEHOM TOJIPa3/I€JICHUN OpraHa, PEeI0CTABIISIOIIEr0 MyHUIIUIAIBHYIO YCIYyTY, IO
BBIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIA MIPUHITHI);

BO3MOXXHOCTh MOJIydeHHUs MH(pOpMalMu O XoJie MPEeJOCTaBICHUS MYHUIMNAIBHON
YCIYTH, B TOM YHCJE C MCIOJIb30BaHUEM OQUIMAIHLHOIO MHTEpHET-CaiiTe aJMUHUCTpAlUH,
Enunoro noprana n PernonanpHOro noprana;

YCTAaHOBJIEHHE  JOJDKHOCTHBIX  JIML, OTBETCTBEHHBIX 3a  IPEJOCTABICHUE
MYHHILMITAIbHON YCIIyTH;

YCTaHOBJICHHE W  cOOMIofeHWe TpeOOBaHMH K TOMEIIEHHsIM, B  KOTOPBIX
MIPEJOCTABIIAETCS yCIIyTa,;

YCTaHOBJICHHE U COOJIIOIEHUE CPOKa MPEIOCTABICHNUS MyHULIUNIAILHON YCIIyTH, B TOM
YHCclie CPOKa OXKHMJIAHUS B Ouepend MpH IMojauye 3asBIICHUS W NPU TMOJyYEHUU pe3yJbTaTa
IPEIOCTABIECHUS MyHULIUIIAIBHON YCIIYTH;

KOJIMYECTBO  3asBJICHUN, TPUHATBIX C  HCIOJIb30BaHWEM  HH(GOPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CEeTH OOIIEro IMOoJIb30BaHMs, B TOM 4HWCIE HocpeacTBoM EnuHoro
rnoprajia 1 PernonaipHOrO nopraia.

2.13.2. Ilpu npenocTaBI€HUU MYHHUIMNAIBHOM YCIYyTH IO 3KCTEPPUTOPUATBHOMY
MPUHILIMITY 3asgBUTENN (TPEICTaBUTENU 3asBHUTENS) UMEIOT IPaBO Ha oOpalleHue B JIt000i
M®I] BHE 3aBUCHMOCTH OT MECTa PErHCTpallUH 3asBUTENS (TPEACTABUTENS 3asBUTENS) 10O
MECTy JKUTEJIbCTBA, MECTa HaXOXKJIEHUS OOBEKTa HEIBMKMMOCTH B COOTBETCTBUU C
JENCTBUEM dKCTEPPUTOPUATIBHOIO TPUHIIMIIA.

[IpenocraBienne MyHHUIMIAIBHOW YCIYTH IO SKCTEPPUTOPUATBHOMY MPHUHLHUITY
o0ecrieynBaeTcsl MU JTMYHOM OOpallleHUH 3asiBUTENS (TIPEICTABUTEINS 3asBUTENS) 110 MECTY



npeObIBaHUs  3asBUTENs  (mpexnctaButens 3asButens) B MOPL[ ¢ 3asBieHueM o
MIPEI0CTABIEHUU MYHUIIUIIATBHON YCIyTH.

2.13.3. B3aumogpeiictBue 3asBUTENS (€70 NMPEACTaBUTENS) € JOJDKHOCTHBIMU JIMLIAMU
M®II, ynoaHOMOYEHHOTrO OpraHa MpU NPEIOCTABICHUN MYHUIMNAIBHOU YCIyTU
OCYLIECTBIISIETCS JBa pa3a - Ipu mnpeacrasieHud B MO, ynoaHOMOUYEHHBIM Oprax
3asIBJICHUS CO BCEMU HEOOXOJIMMBIMH TOKYMEHTAMH JIJISl TOJTyYEHUSI MyHUIIUIAIBHON YCIyTH
U TIpU TOJIIyYEHHU pe3yibTaTa NPEJOCTaBICHUS MYHHMIMIIAIbHOW YCIYTH 3asBUTEIEM
HENocpeACTBEHHO.  [IpoAOmKUTENbHOCT,  OJHOTO  B3aMMOACMCTBHUS — 3asBUTENSI  C
JNOJDKHOCTHBIM ~ juiioM  M®I], ymnoJlHOMOUYEHHOro OpraHa IpH MPEJOCTaBICHUU
MYHULUIIAJIBHON YCIyrH He npeBblmaeT 15 MuHyT. B ciiydae HampaBiieHHs 3asBIICHUS
nocpeactsoM EnnMHOro mnoprana B3auMMOACHCTBHE 3asBUTENS € JOHKHOCTHBIMU JIMIIAMHU
M®II, ynoJTHOMOYEHHOI'0 OpraHa OCYIIECTBISIETCS JBa pa3a - Nmpu npeacraBieHnd B MOII,
YIOJIHOMOYEHHBIH OpraH BceX HEOOXOAMUMBIX JOKYMEHTOB JUI MOMYyYSHHS MYyHHLIMIATbHON
YCIIyTU U TIPU TOJYyYEHUH pe3yJibTaTa Mpel0CTaBICHNs MYHULMIIAIBHON YCIyTH 3asiBUTEIEM
HETNIOCPEACTBEHHO.  [IpONOIKUTENIBHOCT  OJHOTO ~ B3aMMOJEWCTBUS  3asBUTENA  C
JOJDKHOCTHBIM ~ JiiiioM  M®IL], ynoJHOMOYEHHOro opraHa Ipd  IPEAOCTABICHUH
MYHMIIAINIATBHON yCITyTH HE MPEBbILAET 15 MUHYT.

3asgBuTensM 00ecreyrBaeTcsl BO3MOXHOCTh OILIGHUTh JOCTYMHOCTh M KadyecTBO
MYHMIIANIATIBHON yciIyru Ha EnuHoM noprane.

2.13.4. /Ing nosydyeHuss MYHMULMIAIbHONW YCIYTH 3asBUTENIb BIIpaBe OOpaTUTHCS B
M®I] B cooTBeTcTBUM cO cTaThelt 15.1 @eaepanbuoro 3akoHa ot 27 utons 2010 roga Ne 210-
O3 «O6 opraHu3aUy MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT» MyTeM
HOJJauM KOMITJIEKCHOTO 3aIpoca O MPeOCTAaBICHUH HECKOJIBKHX T'OCYIApCTBEHHBIX M (WJIN)
MYHHIMITATBHBIX YCIYT.

2.14. upie TpeOOBaHUs, B TOM YHCIIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHHIMIIAILHOW YCIYTH B MHOTO(QYHKIIMOHATIBHBIX LIEHTPAX, 0COOEHHOCTH MPEeAOCTaBICHUS
MYHHULMNAIBHOW  YCIYI'M IO 3KCTEpPUTOPHAIBHOMY MpUHIMIY (B cllydae, €CiH
MYyHHUIMIIAJIbHAS yCAyra TNPeJOCTaBIseTCs] MO HSKCTEPPUTOPUAIBHOMY MPHUHIMILY) U
0COOEHHOCTH IMPEIOCTaBICHUS MYHHUIIMIIATBHOM YCIIyTH B 3JIEKTPOHHOU (hopme

2.14.1. Jlngd mnonydeHHs MYyHULUNAIBHOM YCIYI'M 3asBUTENSAM IPEIOCTABISIETCS
BO3MOYKHOCTb IIPEJICTaBUTh 3asBICHUE O MPEAOCTaBICHUM MYHULUNAIBHON YCIyTH U
JOKYMEHTBI (colepskaliuecs B HUX CBEICHHs), HEOOXOAMMBIE Js MpeAOCTaBICHUS
MYHUIMNAIBHOHN YCIIyTH, B TOM 4YHcie B (hopMe 3JIEKTPOHHOTO JOKYMEHTA!

B YIIOJIHOMOYEHHBIH OpraH;

yepe3 MOL] B yrioJTHOMOYEHHBIN OpraH;

ITOCPEJICTBOM WCIOJIb30BaHUs MH(OPMaLIMOHHO-TEIEKOMMYHHUKAITHOHHBIX
TEXHOJIOTMH, BKJIIOYAsl UCIIOJIb30BAaHUE, C IPUMEHEHUEM AJIEKTPOHHOMN MOJIUCH, BUJL KOTOPOU
JOJKEH COOTBETCTBOBATh TpeOOBaHUAM, YycTaHOBIEHHBIM «[lpaBumiamu uCHIONIB30BaHUS
YCUJICHHOM KBaNIM(UIIUPOBAHHOM 3JEKTPOHHOW IMOANUCH TPU OOpPAIICHUU 32 MOJyYCHHEM
TOCYIapCTBEHHBIX M  MYHUIUNAJIbHBIX  yCIyI», YTBEPKICHHBIX  I[OCTAHOBJIECHUEM
[IpaBurensctBa PO ot 25 aBrycra 2012 r. N 852 "O06 yrBepxaenun IIpaBuin ncnoiab30BaHus
YCWJICHHOW KBaJTM(DHUIIMPOBAHHON SJECKTPOHHOU TOIMWCH MPU OOpAICHUH 3a TMOJyYeHHUEM
TrOCy/JapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYI M O BHeceHMH u3MeHeHus B IlpaBuia
pa3paboOTKM W YTBEPXKACHUS  aJMUHHCTPATHUBHBIX  PEIVIAMEHTOB  MPEJOCTaBICHUS
rOCYJapCTBEHHbIX yciuyr" (C M3MEHEHUSIMH U JIONOJHEHHUSMH) U  IOCTAHOBJICHHUS
[IpaButensctBa P® or 25 wuroHa 2012 Ne 634 «O Bugax 3JIEKTPOHHON TOAIUCH,
UCIIOJIb30BaHNE KOTOPBIX JIOMyCKaeTcs MpH OOpallleHUH 3a MOJYyYSHUEM ToCyIapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYD» (ajiee — 3JIeKTPOHHAs MOJINCH).

3agBrneHUs W JIOKYMEHTBI, HEOOXOAMMBIE JIsi TPEIOCTABICHUS MYHHUIUIAIbHON
yCIIyTH, TMpeAocTaBisieMble B (OpMe DJIEKTPOHHBIX JOKYMEHTOB, IOJIMUCHIBAIOTCS B
COOTBETCTBUM ¢ TpeOoBaHusMu ctateid 21.1 u 21.2 dexnepanpHoro 3akona ot 27 utong 2010
rona Ne 210-®3 «O06 opraHuzamnuul MPeOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIIMITATIBHBIX



ycayr» u @enepanbHoro 3akoHa ot 6 ampenst 2011 roma Ne 63-®3 «O06 >1neKTpOHHOM
TTOATIHCH.

B cinyuae HampaBieHus 3asBJICHUI W JIOKYMEHTOB B 3JIEKTPOHHOU ¢opme ¢
ncronb3oBaHneM EnuHoro m PermoHanmpHOro moprana, 3asiBICHHUE W JOKYMEHTBI JOJIKHBI
ObITH TOJAMUCAHBI YCHJICHHOH KBAIU(UIMPOBAHHOM 3JIEKTPOHHOW MOJNHMCHIO, KOTOpbIE
JIOTIYCKAIOTCSA K MCHOJIb30BAHUIO MPH OOpallleHUH 3a MOJTyYeHHEM MYHUIUNAIbHON yciyrH,
OKa3bIBa€MOW C NMPUMEHEHHEM YCHUJICHHOW KBaJU(HUIMPOBAHHOW AIIEKTPOHHOHN MOANHUCH, U
ONPEIEIAI0TCS HA OCHOBAHNHN YTBEPKIAEMON OPraHOM, IPEIOCTaBISIOIINM MYHULAIIAJIBHYO
yCIIyTY, TI0 coryiacoBanuio ¢ denepanbHOi cimykOoii 6e3omacHocTr Poccuiickoit @eaeparun
MOJIeNH yTpo3 6e30macHOCTH MHpOpManuu B MHOOPMALMOHHOW CHCTEME, MCIIOJIb3yeMOH B
HeJsAX preMa oOpallleHuH 3a MOoTy4eHHeM MyHULIMIAIBHON YCIYTH U (MJTH) IPEeJ0CTaBICHUS
TaKOW yCIIyTH.

2.14.2. 3asBurtensiM oOeCIeYMBAETCS BO3MOXKHOCTH TIOJyuYeHHs HHPOpPMALUU O
MPEAO0CTaBIIIEMON MyHUIIMIIAIBbHON yciyre Ha EquHom n PernonansHOoM noprane.

JUia mosydeHus JOCTyna K BO3MOXKHOCTSIM EnuHoro m PernonanpHOro mnoprana
HeoOxonumo BbIOpaTh cyObekT Poccuiickoii denepaunu, U 1MOCIE OTKPBITHUS CHHCKA
TEPPUTOPUAIBHBIX (eiepalibHBIX OPraHOB HCHOJHHUTENBHOM BIIACTH B 3TOM CYOBEKTE
Poccuiickoit ®enepanuu, OpraHoB UCHOJHUTEIBHOM BlacTH cyObekTa Poccuiickoit
denepaii ¥ OPraHOB MECTHOTO CaMOYIIPaBICHUS BBIOpaTh agMHHUCTpalio CylisieBCKOro
cesbekoro nocenenus: KyMpunkeHCKOro MyHHIIMIIAIBHOTO paifoHa Bonrorpaackoit obnactu ¢
IepeYHEM OKa3bIBAEMbIX MYHUIIUTIIATBHBIX YCIYT U HHPOPMAaILKEH M0 KaX 01 yciyTe.

B xapTouke KaxkJ10¥l ycIyru coAepKHUTCS ONMHMCaHUE YCIyTH, MoApoOHast nHbopManus
0 TopsAaKe U crnocobax oOpallleHus 3a yCIyrou, MepedeHb TOKYMEHTOB, HEOOXOIUMBIX IS
MOJIy4€HHUsl YCIyTH, MH(GOpMaLUs O CpOKax €€ MCIIOJIHEHUs, a TakkKe OJIaHKU 3asBIICHUN U
¢dopM, KOTOpble HEOOXOAUMO 3aMOJIHUTD [T 00palleHHs 32 yCIyTrou.

[Togaya 3asBuTEneM 3ampoca W HHBIX  JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABIEHUS] MYHULUNAJIBHON YCIyr'M, W IPUEM TaKHUX 3alpoCOB U JIOKyMEHTOB
OCYILECTBIISETCS B CIEAYIOIIEM MOPSIKE:

rojiaya 3arnpoca Ha NpEeAOCTaBICHUE MYHHULUIAIBHON YCIYTHM B SJIEKTPOHHOM BUJE
3asiBUTEIIEM OCYILECTBIISETCS uepes JINYHbINA kabuHeT Ha Ennnom u PernonansHoM noprase;

s opOpMIIEHUS JOKYMEHTOB TOCpEACTBOM ceTh «VIHTepHeT» 3asBHUTEINIO
He0o0X0IMMO MPOUTH IpoLeaAypy aBTopu3annu Ha EnunoM u PerrnonansHOM noprae;

JUIE  aBTOPM3ALlMM  3asABUTEII0  HEOOXOOUMO  BBECTH  CTPaXxoOBOM  HOMeEp
WHJIVBHIyaJIbHOTO JIMIIEBOTO CYETa 3aCTPAaxOBAaHHOTO JWIA, BbIJAHHBIM [leHCHMOHHBIM
dongom Poccuiickoit denepanmu (rocyJapCTBEHHBIM YyupexkJeHHeM) 1o Bomnrorpanckoii
obmactu (CHWJIC), w maponb, MOMy4YEHHBIM TMOCie peructpanuu Ha EguHoM wu
PernonansHOM nopraiie;

3asBUTENb, BHIOpPAB MYHUIIMIIAIBHYIO YCIyTy, TOTOBUT MakeT JIOKyMEHTOB (KOIHHU B
JIEKTPOHHOM BHJIE), HEOOXOAMMBIX Ul €€ MPEJOCTAaBICHUS, U HAIPaBISET UX BMECTE C
3asiBJICHHEM Yepe3 JIMUHBIN kaOuHeT 3asButens Ha Equnom u PernonansHom nopraie;

3adBJICHUE BMECT€ C OJIEKTPOHHBIMM KONMSMM JIOKyYMEHTOB IIONAJacT B
MH(OPMALIMOHHYIO CHUCTEMY YIIOJIHOMOYEHHOI'O OpraHa, OKa3bIBAalOIIET0 BHIOPAHHYIO
3asBUTENIEM YCIYTy, KOTOopas oOecleduBaeT HpUEM 3alpocoB, OOpalleHUH, 3asBIeHUNA U
WHBIX TOKYMEHTOB (CBeAeHUI), mocTynuBImuX ¢ Equnoro u PernonansHoro noprania u (Wiam)
4epe3 CUCTEMY MEKBEIOMCTBEHHOTO DJIEKTPOHHOI'O B3aMMOIECHCTBHSL.

2.14.3. lna 3asButeneil obOecreynBaeTcss BO3MOXKHOCTh  OCYIIECTBISATH €
ucrnosnb3oBanueM EnuHoro u PernonanpHOro mnoprana IIOMy4Y€HUE CBEIEHUHM O XOne
BBIIIOJIHEHHUS 3a1IPOCa O PEIOCTaBICHUN MyHUIIMIIAIBHOW YCIYTH.

CBeneHuss 0 XOJA€ U pe3ysbTaTe BBIIOJHEHWS 3alpoca O MPEAOCTaBICHUH
MYHULUIAJIBHOM YCIyIM B JJEKTPOHHOM BHUJE 3asBUTENI0 MPEIACTABISAIOTCS B BHUJE
yBEJIOMJICHHS B JIMYHOM KaOuHeTe 3asButensd Ha Equnom u PernonansHom noprasne.



2.14.4. llpu HampaBieHUM 3asBICHUS W JOKYMEHTOB (COIEpIKALIMXCS B HUX
CBeZIeHMIT) B (popMe IIEKTPOHHBIX JTOKYMEHTOB B MOPSJIKE, MPEITyCMOTPEHHOM MOJIIMTYHKTOM
2.14.1 mnonpaznmena 2.14 Permamenra, oOecrneynBaeTcsi BO3MOXKHOCTh —HAalpaBlICHHS
3asIBUTEIIO0 COOOIIECHHUS B AJIEKTPOHHOM BHU/IE, MOATBEPIKAAIONIET0 UX MPUEM U PETUCTPALIUIO.

2.145. MO®I[ npu ofpamieHud 3asBUTENs  (MPEICTABUTENS  3asBUTEIN)
32 MPEJOCTaBICHUEM MYHHUIMIIAIBHOM YCIYyTH OCYILECTBIISIOT CO3/IaHUE SJIEKTPOHHBIX
0o0pa3oB 3asfBICHMA M JIOKYMEHTOB, NPEACTaBIsIEMbIX 3asBUTENEM (TpeAcCTaBUTEIEM
3asiBUTENS1) U HEOOXOJUMBIX JJIsl IPEIOCTABICHUSI MyHHUIIMITAIBHOW YCIYTH B COOTBETCTBHH C
aIMMHHUCTPATUBHBIM PEIVIAMEHTOM IPENOCTABICHUS MYHHULUINAIBHOM YCIYTHM, M HX
3aBepeHne C LEJIBIO HaIpaBlICHUS
YIOJHOMOYEHHBIM OpraH Uil NPHUHATUSA PEUIEHHs O MPEJOCTABIECHUU MYHUIUIAIBHOU
YCITyTH.

2.14.6. IIpu o6pamenuu B ML MyHuIunanpHast yciayra NpeoCcTaBiseTcs ¢ y4eTOM
MIPUHIIAIIA 3KCTEPPUTOPUATHHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTENIb BIIPAaBE BHIOPATH
s oOpameHus 3a mnonydeHueMm ycinyru MOL[, pacnonoXeHHbI Ha TEppUTOPUU
Bonarorpaackoit o0nactd, HE3aBUCUMO OT MeCTa €ro perucTpaiud Ha TeppUTOPHUH
Bounrorpazackoit obimactu, MecTa pacroyioKeHHs Ha Tepputopun Bonrorpanckoit obiactu
00BEKTOB HEJIBUYKUMOCTH.

3. Cocras, nocj1e10BaTeJIbHOCTb U CPOKH BBINOJHEHUS] AIMUHUCTPATUBHBIX NPoLEayp,
TpeOOBaHUsl K NOPSAKY HMX BBINOJHEHHMS, B TOM 4HCJe OCOOCHHOCTH BBINOJIHEHHSA
aMHUHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOM (popme

3.1. IlpemocraBieHre MYHUIIMIIATLHON YCIyTH BKJIOYAET B CeOS  CICAYIOITHE
aJMMHHUCTPATUBHBIE MPOLIETYPHIL:

1) mpueM U perucTpanus 3asBlICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpEeHHE 3asBIEHUS U JOKYMEHTOB, NPUHATHE PELIECHUS O Jaye MUChbMEHHBIX
pa3bsACHEHHUI MO BOMpOCaM MPUMEHEHHs] MYyHUIUMAIbHBIX MPAaBOBBIX aKTOB O Hajorax M
coopax;

3) HanpaBlieHUE Pe3yIbTaTOB PACCMOTPEHUS 3asBIICHUS:

- NHCBMEHHOE DPAa3bsICHEHHE IO BONpPOCaM INPUMEHEHHUS MYHHMIMIIAIbHBIX MPABOBBIX
aKTOB O HaJorax u coopax;

- MUCbMEHHBIN 0TKa3 B IIPEIOCTABIIEHUN MYHULIUIIAIBHON YCIyTH.

3.2. [Ipuem u peructpanus 3asBICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMeEM [yl Ha4yajla aIMMHACTPATUBHOM NPOLIEAYPHI SABISIETCA ITOCTYIUIEHUE
B AZIMUHHCTpAIIUIO 3asBJICHUS U MPHJIOKEHHBIX K HEMY TOKYMEHTOB.

3.2.2. 3asBieHME, IOCTYIHUBLIEE HEMOCPEACTBEHHO OT 3asBUTEINA, IOCPEICTBOM
(akCUMUIBHON WIJIM TOYTOBOM CBSI3U MPUHHUMAETCS U PETUCTPUPYETCS B J€Hb MOCTYIICHUS
CHEIMAIMCTOM, OTBETCTBEHHBIM 3a IPUEM JAOKyMeHTOB AnmMuHucrtpauuu. Ilpu nmynom
oOpallleHuu 3asiBUTENsl IO €ro MpochOe JenaeTcs OTMETKa O MpUEME 3asBIICHUS Ha KOMUU
WJIM BTOPOM 3K3EMIUISIPE C YKa3aHUEM JIaThl TPHUEMA 3asIBIICHHUS.

3.23. Ilpu nuuHOM OOpalleHUH 3asBUTENb IMPEIBAPUTEIIBHO MOXET IOJIY4YUTh
KOHCYJIbTAIIMIO CIIeUaiucTa AJIMHUHUCTpAIMK, OTBETCTBEHHOrO 3a WH(GOPMHUpPOBAHHE, B
OTHOIIIEHWH MOPSIKA IPEICTABICHUS U IPABUILHOCTH O(POPMIICHHUS 3asIBICHHUS.

3.2.4. B neHp perucrpauuu 3asBICHHUS YKa3aHHOE 3asBICHUE C IPHIOKEHHBIMU
JOKYMEHTaMHU CHELMAJUCT, OTBETCTBEHHBbIN 3a TMpUEM JOKYMEHTOB AJMUHUCTpALUU
nepenaet [ aBe agMUHUCTpALUH.

3.2.5. Pe3ynbTaTOM BBINOJHEHUS aIMUHUCTPATUBHOMN MPOLEAYPHI SIBISIETCS MOTyUYCHHE
3asIBJICHUS C TIPUJIOKEHHBIMU K HEMY TOKyMEHTaMu | 1aBoil agMUHUCTpaLiy.

3.3. Paccmotpenune 3asBiIeHUS W JOKYMEHTOB, NPUHATHE W HANPABJICHHUE 3asIBUTEIIO
peLIeHus.



3.3.1. OcHoBaHuEM Ul Hayala aJMUHUCTPATUBHOM MPOLEAYPHI SBISIETCA MOIYUYEHHUE
3asIBJICHUS U IpUJIaraeMblX K HEeMy TOKYMEHTOB | J1aBoil aMUHHUCTpAIIH.

3.3.2. I'maBa ajMUHHCTpAaLlMd HE TMO3JHEE pPabOYero JaHsA, CIEAYIOUIEro 3a JIHEM
neperayd 3asBIICHUS M TpUaraeMblX K HEMYy JOKYMEHTOB, OIpelesseT CHelHalucTa,
OTBETCTBEHHOTO 32 PACCMOTPEHHE 3asiBICHUS (Jlajiee — OTBETCTBEHHBIN HCIIOIHUTENb), TyTEM
HaJIOXEHHs] COOTBETCTBYIOIIEH BHM3bl Ha 3asBJICHHE U TMepeAaeT yKa3aHHbIE JOKYMEHTBI
CHELUAINCTY, OTBETCTBEHHOMY 3a MPEJOCTaBIEHME MYHHIMIIAIBHOW yciIyru (namee -
OTBETCTBEHHBIN HCIIOJIHUTEND).

3.3.3. OTBETCTBEHHBIN HCIIOJIHUTEND PAacCMaTPUBAET 3asBICHHUE C NPUWIOKEHHBIMU K
HEMY TOKyMEHTaMU U 0(hopmiIsieT MUCbMEHHOE pa3bsICHEHUE.

OTBer Ha BOIPOC MPEJOCTABISAETCS B IMPOCTOH, YETKOH W TOHATHOW ¢opme 3a
MOJNKCHI0 PYKOBOJUTENS YIIOJTHOMOUEHHOTO OpraHa JIn0o JIHIla ero 3aMelaroiero.

B otBere Takke ykasbiBaeTca (ammius, MM, OTYECTBO, HOMep TenedoHa
JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOT'O 3a MOJIMOTOBKY OTBETA Ha 0OpalleHue.

IIpu paccmoTpeHuu oOOpalieHust YHOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO —BIIPaBe
MpPUBJIEKaTb HMHBIX JIOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO OpraHa [uisi OKa3aHHs
METOJUYECKON U KOHCYJIbTATUBHON IIOMOIIIH.

OTtBeT Ha oOpalieHue 3asBUTENS MOJIMUCHIBAETCS PYKOBOAMTEIEM YIIOJIHOMOYEHHOIO
opraHa B cpok He Oosee 2 pabouyux JTHEH C MOMEHTa TMOJy4EHHUS MPOEKTa OTBETa OT
OTBETCTBEHHOT'O MCTIOJTHUTESL.

[locne moanucaHus OTBETa CHENUANINCT, OTBETCTBEHHBIN 3a NPUEM M PETUCTPALUIO
JIOKYMEHTOB, PETUCTPUPYET OTBET B JKypHaje pPETUCTPallUd KOPPECTIOHACHIIUU C
NPUCBOCHUEM MCXOJISIIET0 HOMEpa M HalpaBJysieT aJpecary 1o MouTe Jubo BpydaeT ajpecary
JMYHO B TeyeHue 1 pabouero AHS ¢ MOMEHTa MOANKCAHUS.

OtBer Ha oOpamieHue, TmocTynatromee B (GOpMe DIEKTPOHHOTO JIOKYMEHTa,
HampaBigeTcss B (opMe BJIEKTPOHHOrO JIOKyMEHTa [0 aJpecy »JJIEKTPOHHOW IOYTHI,
yKa3aHHOH B 0OpallleHHMH U B MUCHbMEHHOW (hopMe IO MOYTOBOMY aJIpecy, €Clid OH yKas3aH B
oOpareHuu.

3.4. CpoK HUCIIOJIHEHUSI MYHULIUTIAIBHON YCIIYTH.

MakcumanbHbli CPOK HMCIIOJIHEHMSI aJIMMHHMCTPAaTUBHOW Ipouenypsl coctasiser 20
JHEH ¢ JaThl IOCTYIUICHUS 3asBJICHUS.

3.5. Pe3ynpraTom aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS:

1) nampaBineHue MO0 mepenada pemeHus AJIMUHHMCTPALUMU O Jade MHChbMEHHBIX
pa3bsACHEHUI MO BOIpOcaM MPUMEHEHHs] MYyHUIMMAIbHBIX MPAaBOBBIX aKTOB O Hajorax M
coopax;

2) HampaBiieHHe JMOO Tepenaya pemieHuss AIMUHUCTpauuud o0 OTKase B Jaue
NUCbMEHHBIX PA3bSICHEHU 110 BOIIPOCAM NPUMEHEHHS MYHULMNAIBHBIX MPABOBBIX AKTOB O
Hajorax u coopax.

3.6. IlepeueHp aIMUHHMCTPATUBHBIX Mpolenyp (IeHcTBUI) NpU NPEeaOCTaBICHUU
MYHHIMITATIBHBIX YCIYT B 3JIEKTPOHHOM Gopme

3.6.1. IIpu HampaBieHHMHU 3asBJICHUS O IPEAOCTABICHWHM MYHMIMIIAJIbHOW YCIYyTH B
JJEKTPOHHON QopMe 3asBUTENb (POPMHUPYET 3asBICHUE HA MPEJIOCTABICHNE MyHUIIUIAIBHOMN
yCcIyrd B (hopMe 3JIEKTPOHHOTO JOKYMEHTa M IMOAMUCHIBAET €r0 AJIEKTPOHHOH MOJNHCHIO B
cOOTBeTCTBUH ¢ TpeboBaHusMu denepanpHoro 3akona ot 6 ampenst 2011 roga Ne 63-D3 «O6
2JIEKTPOHHOM noanucu». [Ipu HanpaBieHUN 3asBIEHUSA O MPEJOCTABICHUN MYHUIUIAIBHON
yCIyTU B DJEKTPOHHOM ¢opMme 3asBUTENb BIpaBe NPUIOKUTH K TaKOMY 3asBIICHUIO
JIOKYMEHTBI, HEOOXOIUMBbIE JJsI TPEIOCTABICHUS MYHHUIMNAIBHON YCIIyTH, KOTOpBIE
(bopMuUpPYIOTCS U HAIIPABIIAIOTCS B BUJE OTACIbHBIX (DaiijIOB B COOTBETCTBUM C TPEOOBAHUAMU
3aKOHOAATenbCTBa. [Ipy HampaBieHUM 3asdBIIEHUS M NPUIAraéMblX K HEMY JOKYMEHTOB B
JNEKTPOHHOM  (opMe TMpeiCcTaBUTENIEM  3asBUTENsA, JCHCTBYIOIMM Ha OCHOBaHHUH
JIOBEPEHHOCTH, JOBEPEHHOCTh [OJDKHA OBITh IMpeACTaBieHa B (opMe 3IIEKTPOHHOTO



JOKYMEHTA, MOJAMUCAHHOIO 3JIEKTPOHHOM NOJNUCHIO0 YINOJHOMOYEHHOI'O JIMIA, BBIIABIIETO
(moamucaBIIero) A0BEPEHHOCTb.

3.6.2. IlpenocraBieHne MyHHUIMIIAIBHON YCIYyTd B 3JEKTPOHHOW (hopMe BKIIOYAET B
cebs creayroue aIMUHUCTPATUBHBIE TPOLIEAYPBI:

1) mnpuem 3asBreHUss M JOKyMEHTOB (uWHopManuu), HEOOXOAMMBIX  JUIs
MPEI0CTABIICHUS! MyHUIIUTIATbHON YCIyTH;

2) mnpoBepka JCHCTBUTEIBHOCTh YCWJICHHOM KBaIM(DUIMPOBAHHON 3JIEKTPOHHON
MOJINUCH;

3) oOpaGoTka H TpeABAPUTEIBHOE PACCMOTPEHUE JOKYMEHTOB: (HOpMHUpOBaHHE
JNEKTPOHHBIX JOKYMEHTOB M (WJIM) OJJIGKTPOHHBIX OOpa3oB 3asBJIEHUS, JOKYMEHTOB,
INPUHATBIX OT 3aABUTENS, KONHMM JOKYMEHTOB JIMYHOIO IPOUCXOXKIACHMSI, NPUHATBIX OT
3asiBUTENsl  (IpENCTaBUTENsl  3asBUTENs), 3aBEPEHHE  DJJCKTPOHHOW  MOAMHUCHIO B
YCTaHOBJIEHHOM TOPSIKE;

4) npUHSTHE PEIIEHHUS O MOATOTOBKE BBIITUCKHU, YBEIOMIICHUS;

5) HanpaBJIEHUE 3aBUTEIIO YBEIOMIIEHUS O MPUEME 3asBJICHUS WM OTKa3a B IPUEME K
PacCMOTPEHHUIO 3asIBJICHMUS;

6) popmHpoBaHuE pe3ysbTaTa NPeJOCTaBICHUsI MyHULIIMTIAIBHON YCIYTH;

7) nHanpaBneHue (BblAaya) pe3ysbTara.

3asBUTENIb BIIPaBE OTO3BaTh CBOE 3asBJICHHE Ha JIOOOH CTaguM pacCMOTPEHHs,
COTJIACOBAHUS WM MOATOTOBKU JJOKYMEHTA.

3.7. Ilopsiiok OCYIIECTBIEHUS B 3JIEKTPOHHOM (hopMe, B TOM UHUCIIE C HCIIOJIb30BaHHEM
EnuHoro  moprama  rocyJapCTBEHHBIX M MYHUIMNAIBHBIX  ycuayr  ((yHKuUui),
aMMHHUCTPATUBHBIX MpOLENYyp (IEHCTBUII) B COOTBETCTBUU C IOJIOKEHUAMH cTaTbu 10
®enepanbHoro 3akoHa oT 27 utonsg 2010 r. N 210-d3 "OO opranuzanuu npeaocTaBiICHUS
rOCy/IapCTBEHHBIX U MyHUIIMIAJIBHBIX yCIyT".

I[Ipuem w® perucTpanust 3ampoca  OCYLIECTBISIOTCS  JOKHOCTHBIM  JIUIIOM
YIOJTHOMOYEHHOI'0 OpPraHa, OTBETCTBEHHOTO 3a PETHCTPALIMIO.

[Tocne perucrpanuu 3ampoc HanpaBiIsieTcs B YIOJHOMOYEHHBIN OpraH, OTBETCTBEHHBIH
3a MIPEIOCTABJICHNE MYHULINIIAIbHON yCITyTH.

YrnonHOMOYEHHBIN opraH oOecrevyrBaeT NpUeM JIOKYMEHTOB, HEOOXOJIUMBIX JUIs
NpEeOCTaBICHUs] MYHHUIMIIAIBHOM YCIIyTH, M PEruCTpaIHio 3ampoca 0e3 HeoOXOIUMOCTH
MIOBTOPHOTO MPEICTAaBICHUS 3asBUTEJIEM TaKUX JTIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

B cnyuae mocTyruieHMsl 3asBIE€HHS U JOKYMEHTOB, yKa3aHHBIX B mojpaszaene 2.6
pasnena 2 PermamenTa, B 2JIEKTPOHHOM (hopMe ¢ HCTIOIb30BanreM Ennnoro u PernonanpHOTO
nopTajga, TOANMUCAHHBIX YCWICHHOW KBaIM(DUUUMPOBAHHON 3IEKTPOHHOW TMOAINMUCHIO,
JOJKHOCTHOE JIMIIO, OTBEYAIOIIEE 3a MPEJI0CTaBICHNE MyHHUIIUIIAIbHON yCITyTH:

- TpoBepsieT JCHCTBUTENBHOCTh YCHUJICHHOW KBaJM(UIIMPOBAHHOW 3JIEKTPOHHOU
MOANKCH C  HCIOJBb30BAaHHWEM  CPEACTB  HMHMOPMAIIMOHHOM  CHCTEMbl  T'OJIOBHOTO
YIIOCTOBEPSIOLIETO IIEHTPa, KOTOpasi BXOJAUT B COCTaB MH(PACTPYKTYphl, oOecreunBaromnen
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJICUCTBUE  JCMCTBYIOIIUX U CO3JaBacMbIX
UH(POPMALMOHHBIX CUCTEM, UCTIOIb3YEMBIX JUISl IPEJOCTABICHUS YCIIYT.

- (opmupyeT SIEKTPOHHBIC JOKYMEHTHI WU (WMJIM) AJICKTPOHHBIE 00pa3bl 3asBIICHHSI,
JOKYMEHTOB, MPUHATBIX OT 3asBUTENS, KOMHMM JOKYMEHTOB JIMYHOIO IPOMCXOKIECHMUS,
NPUHATBIX OT 3asBUTeNs (IpeacTaBUTENs 3asBHUTENs), oOecredynBas WX 3aBepeHHE
2JIEKTPOHHOM HOJIIMCHIO B YCTAHOBJIEHHOM TOPSAKE.

Cpok aAMHHHMCTPATUBHON MPOLEAYPHl MO MPUEMY 3asBICHUS U MpUTIaraeMblX K HEMY
JOKYMEHTOB, DPETUCTPAllMU 3asBJICHHUS M BblJAaye 3asABUTEII0 PACHUCKH B IOJYyYEHUU
3asiBJICHHS. U JOKYMEHTOB, B TOM 4YHCJIE€ C Hcrosib3oBaHueM EmuHoro u PermonanbHOro
noprana - 2 JHsl.

[Ipn nomyuyeHum 3ampoca B DIEKTPOHHOM ¢GopMe B aBTOMAaTHYECKOM pEXKHUME
OCYILECTBIISICTCS  (POPMATHO-JIOTUYECKUI  KOHTPOJb  3ampoca, IpOBEpseTcss Haludue
OCHOBAaHMH [IJI1 OTKa3a B IIPUEME 3alpoca, yKa3aHHbIX B mnojapasnaene 2.7 Pazmena Il



HACTOALIETO AJIMUHUCTPAaTUBHOTO PEIJIAMEHTa, a TaKK€ OCYIIECTBISAIOTCSA CIEIyIOIIHE
NEUCTBUSL:

1) mpu HanuuuM XOTs OBl OJHOTO W3 YKa3aHHBIX OCHOBAHUH JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHHLHIIAJBHON YCIYyTH, B CPOK, HE IPEBBIMIAIOIINAN
CPOK IIPEIOCTABJIEHUS] MYHULIMIIAIBHON YCIYT'H, TOATOTABIMBAET MUCbMO O HEBO3MOYKHOCTHU
MPEI0CTABIICHUS! MyHUIIUTIATbHON YCIyTH;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBaHMU 3asBUTEIIO COOOINACTCS MPUCBOCHHBIN
3arnpocy B 3JEKTPOHHOW (popMe yHHKaIbHBIII HOMEpP, IO KOTOPOMY B COOTBETCTBYIOLIEM
pasnene Emunoro m PernonanmbHOro mnoptana, O(QUIMAIBHOTO caiiTa 3asBUTENIO Oyjaer
npecTaBieHa HH(oOpMalKs O X0/1€ BBIIOJHEHHs YKa3aHHOT'O 3aIipoca.

PesynpTaTroM agMUHUCTPATUBHON MPOLEAYPHI [0 IPUEMY 3asBIICHUS U MPUIIATAEMBIX K
HEMY JTOKYMEHTOB, PErHCTpallM 3asBJICHHUS U BblJaye 3asBUTENIO PACIUCKUA B MOTYyUYEHUU
3asBJICHNS U JOKYMEHTOB, B TOM YHUCJIE C HCIOJIb30BaHMEeM EnuHoro m PermonanpHOrO
ropTrasa, siBJIsieTCs IPUEM U perucTpanys 3asBICHUS U IPUJIaraeéMbIX K HEMY JIOKyMEHTOB.

[locne mpuHATHA 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMLOM, YIIOJIHOMOYEHHBIM Ha
MIPEIOCTaBJIEHNE MYHMIIMINIAIBHON YCIYTH, CTAaTyC 3ampoca 3asBUTENS B JIHYHOM KaOWHETe
Ha EnuHom u PermonanbHOM mnoprane, opuUIMaTbHOM caiite OOHOBIseTCS 10 cTaTyca
TIPHHSTO».

[Ipu mpenocTaBIeHMM MYHHUIMIIAIBHOM YCIYTH B 3JEKTPOHHOM (opMme 3asBUTEIIO
HaIlpaBJIsICTCSA:

a) YBEJOMJICHHE O 3aIIMCH Ha IIPUEM B YIIOJHOMOYEHHBIHN oprad wim MOL;

0) yBeAOMJIGHHE O TIpHEME M PETUCTpaIldu 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JUIs PEAOCTaBICHHUSI MyHULIMTIAILHON YCITYTH;

B) YBEIOMJICHHE O HayaJie IpOLeaypbl IPEeI0CTaBICHUS] MyHUIIUNIAIBHON YCIYTH;

r) yBeloMJIeHHE 00 OKOHYaHWU NPEJOCTABICHUS MYHHUIMIAIBHOM yciIyrn jmubo
MOTHBUPOBAHHOM OTKa3e B IMpUEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIS
IIPEOCTABIEHUS MYHULIUIIAIBHOM) YCIIYTH;

€) YBEIOMIIEHHE O pe3yjibTaTax pacCMOTPEHHUs JIOKYMEHTOB, HEOOXOIUMBIX MJIsi
IPEIOCTABIECHUS MyHULIUIIAIBHON YCIIYTH;

) yBEAOMJIEHHME O BO3MOXXHOCTH  TOJIYYMThb  pPE3yJbTaT  IPeIOCTaBIICHUS
MYHUIMNAIBHON YCIyTH JIMOO MOTUBUPOBAHHBIM OTKa3 B MPEIOCTABICHUN MYHHUIMIIAIBHOM
YCIIyTH;

3) yBEIOMJIEHME O MOTHMBHPOBAHHOM OTKa3e B MPEAOCTABICHUM MYHHMIMIATIBLHON
YCIIyTH.

Ecnmu B pesynpTare nNpoBepKH KBATM(DUIMPOBAHHON MOANMUCH OYJET BBISBICHO
HecoOJII0[IeHHE YCTAaHOBJICHHBIX YCIIOBUI NpPU3HAHMS €€ JEeWCTBUTEIBHOCTH, JOJKHOCTHOE
JIMILO YTIOJIHOMOUYEHHOTO OpraHa yCIIyTH B Te€UeHUE 3 JAHEW CO JHs 3aBEpLIEHUS MPOBEACHUS
TaKoO! MpPOBEpPKU MPUHUMAET pelieHne 00 OTKa3e B NMpHEeMe K PACCMOTPEHUIO 3asBIICHUS 3a
NOJYYeHUEM MYHUIUNAIBHON YCIYTM M HAaIlpaBisieT 3asBUTENIO yBEIOMIIEHHE 00 3TOM B
AJIEKTPOHHOU (hOpMe ¢ yKazaHHeM MyHKTOB cTaThu 11 denmepanpHOro 3akoHa OT 6 ampens
2011 roga Ne 63-®3 «O0 371eKTPOHHOM MOAMUCH», KOTOPBIE MOCTYXHJIM OCHOBAaHHEM IS
MPUHATHS YKa3aHHOTO penieHus. Takoe yBegoMIIeHHE TOANUCHIBAETCS KBATU(UIIUPOBAHHOM
HOJIUCHIO0 JOKHOCTHOIO JIMIA YIOJHOMOYEHHOTO OpraHa W HalpaBiseTcsl MO aapecy
AJICKTPOHHOW MOYTHI 3asABUTEINSI JTMOO B €ro JW4YHBIN kaOuHeT Ha ExmHom m PermonanpHOM
nopraze.

[locne mnomy4yeHus yBeAOMJICHHSI 3asiBUTENb BIIpaBe OOpPATUTHCS MOBTOPHO C
3asiBJICHHEM O IPEIOCTABICHUN MYHHUIMMAIBHOW YCIYTH, YCTpaHWB HapyLICHHs, KOTOpPbIE
MTOCITYKWJIM OCHOBAHHMEM JIJISl OTKAa3a B IPUEME K paCCMOTPEHUIO IIEPBUYHOTO 3asIBIICHMUSL.

IIpu nomaue 3asBieHUS B 3JIEKTPOHHOM BHJIE JJIS MOTYYEHMs MTOJJIMHHMKA pE3yJbTara
MIPEIOCTABIICHUS! MyHUIIMTIIAIIBHOM YyCIyTH 3asiBUTENb NMPUOBIBAET B aIMUHUCTPALIUIO JIMYHO C
JOKYMEHTOM, YAOCTOBEPSIOIIUM JINYHOCTD.



Wndopmanus o0 MNPOXOKAESHUM JIOKYMEHTOB, a TAaKKe O TMPHHATHIX PEHICHUSIX
OTpakaercsi B CHUCTEME DJJIGKTPOHHOTO  JOKYMEHTOO0OpOoTa B  J€Hb  MPHUHSITUA
COOTBETCTBYIOLIUX PELICHUM.

Cpok UCHONHEHHS aJMUHUCTPATUBHOM MPOLIETYpHI 10 BbIJIa4e 3asBUTEINIO pe3ysbTara
IpeO0CTaBICHUS MyHUIIMIAIBHON yeayru — | paGouuii 1eHb.

3.8. [lepeyenb aqMUHUCTPATUBHBIX MpoIeayp (AeicTBUil), BhIMoHIEMbIX ML

[Ipu obparieHnn 3asiBUTENS C 3asBICHUEM U IOKyMEHTaMH, YKa3aHHBIMH B TIOJpa3/ierie
2.6 paznena Il Permmamenta B MO®IL[ npenocraBieHne MyHHLIHINIAIBHON YCIYTH BKIIIOYAET B
ceOs ciieayrone aIMUHUCTPATUBHBIC POy PBI:

1) mpuem 3asiBIeHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTpAaLUs 3asBICHUS U
BbI/laya 3asBUTEIII0 PACIIMCKHU B IIOJyUYEHUH 3asBJICHUS U JOKYMEHTOB;

2) mepeBoJl B 3JEKTPOHHYIO (GOpMY M CHITHE KOMUN C JOKYMEHTOB, MPEICTABICHHBIX
3asBUTEJIEM, MTOJAINUCH U 3aBEPEHUE TIeUaThio (JIEKTPOHHOM MOANHUCHIO);

3) mepenavya KypbepoM 3asBICHUS W TMPUIAraeMbIX K HEMYy JOKyMeHTOB u3 M®I] B
YIOJTHOMOYEHHBIN OpraH;

4) mepenava KypbepoM MakeTa JOKyMEHTOB U3 YIIOJHOMOYEHHOTO oprana B M®II;

5) BblOaua (HANpaBJICHME) 3asABUTENIO PE3yJIbTaTa MPEAOCTABICHUS MYHMIMINAIbHON
YCIIyTH.

3asBUTENIb BIIPaBE OTO3BaTh CBOE 3asBJICHHE Ha JIOOOH CTaguM pacCMOTPEHHs,
COTJIACOBAHUS WU MOATOTOBKH JOKYMEHTa, OOpaTHUBIINCH C COOTBETCTBYIOUINM 3asiBICHUEM
B M®II.

3.9. [Tops0K BBIIOJHEHUS aIMUHUCTPATUBHBIX Mpoueayp (aeiictauit) MOL]

3.9.1. IIpu nmpueme 3asBJICHUS U NIPUIIAraeMbIX K HEMY JOKyMEHTOB paboTHUK M®II:

nH(pOpPMUPYET 3asBUTENEH O MOpSIKE MPEIOCTABIECHUS MYHULMIAIBHONW YCIYTH B
MHOTO(QYHKIIMOHAJIbHOM IEHTpPe, O XOJA€ BBINOJIHEHUS 3ampoca O MPeJOCTaBICHUH
MYHHUIMIAJbHOW  YCIYrH, IO MHBIM BOIIPOCaM, CBS3aHHBIM C TPEJOCTaBICHUEM
MYHHULIMNIATBHOM  YCIYI'M, a TaKkKe KOHCYJbTHPOBAHME 3asBUTEIEM O IOpsIKE
MIPEI0CTABIICHUS] MyHUIIUIIATBHON YCIYTH B MHOTO(YHKIIMOHAJIBHOM IIEHTPE;

IIPUHUMAET 3alpoc 3asBUTENIEH O MPEJOCTaBICHUM MYHULMNAIBHON YCIYTM U MHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTAaBIICHUSI MyHULIMTIAIbHON YCIyTH;

YCTAaHABIMBAET JINYHOCTh 3asBUTENS,, B TOM 4YHCIE TPOBEPSET JOKYMEHT,
YIOCTOBEPSIOLINI JINYHOCTh, MPOBEPSAET MOJTHOMOYHMS 3asIBUTENIS, B TOM YHCIIE TOJTHOMOYHUS
IpEICTaBUTENS JEHCTBOBATH OT €M0 HUMEHU;

MpOBEpsieT HAJMYHE BCEX HEOOXOJUMBIX JOKYMEHTOB HCXOJS U3 COOTBETCTBYIOIIETO
HepeyvHs: JOKyMEHTOB, HEOOXOAUMBIX JUISl TPEJOCTaBICHUS] MyHHUIIUIIAIBHON yCIyTH;

MpOBEpPSIET  COOTBETCTBUE  MPEJCTaBICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOOBaHUAM, yIOCTOBEPSACH, YTO:

JOKYMEHThl B  YCTAaHOBJICHHBIX  3aKOHOJATEJbCTBOM  CIy4yasiX  HOTapHaJIbHO
yJIOCTOBEpPEHBI, CKPETIJICHbI NIeyaTsiIMU (IIPU HATMYUH TIeYaTH), UMEIOT HaJUIeXKaIie TOANNCH
CTOPOH WJIM OIPEJEIIEHHBIX 3aKOHO/1aTeIbCTBOM JOKHOCTHBIX JIUIL;

TEKCTHI JIOKyMEHTOB HalMCaHbl pa300pUHBO;

(dhaMuIny, UIMEeHa U 0T4ecTBa (GU3NYECKUX JIUL, aJjpeca UX MECT KUTEJIbCTBA HAITUCAHbI
MIOJIHOCTBIO;

B JIOKyMEHTax HET MOJYUCTOK, MPUIHICOK, 3aUEPKHYTHIX CIOB U MHBIX HE OTOBOPEHHBIX
B HUX HCIIPABJICHUN;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH/1allioM;

JOKYMEHTBl HE MMEIOT NOBPEXKACHUMN, HAIMYUE KOTOPBIX HE IMO3BOJIAET OAHO3HAYHO
HCTOJIKOBATh UX COJIEP)KAHUE;

CPOK JEHCTBHS TOKYMEHTOB HE UCTEK;

JOKYMEHTBl ~ coiepXaT HH(QOpMaIlHio, HEOOXOAMMYIO  JUIsl  MPEeJOCTaBICHMS
MYHHIIMINIATBHON YCIIyTH, YKa3aHHOM B 3asBJICHUY;

JIOKYMEHTBI MIPE/ICTAaBJICHBI B TOJTHOM 00beME;



3asBJICHHE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAaHUAM K €ro (hopMe U BUAY;

IpU OTCYTCTBHUM OCHOBAaHUM [UIsi OTKa3za B IIpUEME JIOKYMEHTOB odopmiser ¢
UCIIOJIb30BAHUEM CHUCTEMBI JJIEKTPOHHON OYEpEeNM PACIUCKY O NMpUEME JTOKYMEHTOB, a IpHU
HaJIMYUU TAKUX OCHOBAHUN — PACIHUCKYy 00 OTKa3e B IPHUEME TOKYMEHTOB.

PabGotHuk M®IL] oT mMeHM 3asBUTENs 3alOJHSET 3asBJICHUE 10 COOTBETCTBYIOIIEH
dbopme.

PabotHuk M®L] nepeBoAUT B 3IEKTPOHHYIO (OPMY M CHUMAET KOIHU C JIOKYMEHTOB,
MIpe/ICTaBJICHHBIX 3asiBUTENIEM, TIOJIMUCHIBAET U 3aBEPSIET MeYaThiO (3JEKTPOHHON MOAIMHUCHIO).

3asiBUTENb, NPEICTABUBLIMM JOKYMEHTHI JUIsSl MOJIYYEHHMs] MYHHULUINAIBHON YCIyTH, B
o0s3aTenbHOM nopsaake nHpopmupyercs padotHukoM MOII:

0 CPOKE NPEAOCTABIECHNS MyHUIIUIIAJIbHON YCIIyTH;

0 BO3MOXHOCTH OTKa3a B MPEAOCTaBICHUN MYyHHUIUIIAILHOU YCIIyTH.

Ecnu mpexncraBneHHble KONMM JOKYMEHTOB HOTApUAIBHO HE 3aBEPEHBI, COTPYIHHUK
M®II, cauuuB KONMM JOKYMEHTOB C HUX MOJJIMHHBIMHU 3K3EMIUISIpaMH, 3aBepseT CBOEH
HOJMHCHIO C YKa3aHUEM (paMUIMM U MHUIIUAJIOB U CTABUT IITAMII «KOTHS BEPHAY.

3.9.2. [lepenaua nokymeHToB n3 M®I] B aAMUHUCTpALIMIO OCYIIECTBIISIETCS HE TTO3/THEE
OJTHOTO paboyero JHsA, CIEAYIOUIETo 3a JHEM IpueMa JIOKyMEHTOB, Ha OCHOBAHUHU PEECTpa,
KOTOPBIM COCTABIIETCS B ABYX SK3EMIUISIPAX U COACPKUT JaTy U BpeMs IepeiadH.

[Ipn nmpremMe AOKYMEHTOB CHELMAIUCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a
MIPUEM U PETUCTPALIMIO JOKYMEHTOB, MPOBEPSIET COOTBETCTBUE M KOJIUYECTBO JOKYMEHTOB C
JAaHHBIMHU, YKa3aHHBIMH B DPEECTpE, MPOCTABISAET ATy, BPEMs MOIY4YEHHsI TOKYMEHTOB U
MOJIHUCH.

IIpn mnepegaue makera JOKYMEHTOB CIELMAIUCT YIOJHOMOYEHHOIO Oprasa,
MPUHUMAIOIINN HX, TMPOBEpSEeT B MPUCYTCTBUU Kyphepa COOTBETCTBUE U KOJIMYECTBO
JOKYMEHTOB C JIJaHHBIMM, YKa3aHHBIMM B PEECTpe, IPOCTABJIAET JaTy, BPEMs IMOIYYEHHs
JOKYMEHTOB M monmnuchk. [lepBblil sk3eMIuisip peecTpa OCTaeTcsl y JOJKHOCTHOTO JIUIA
YIOJIHOMOYEHHOTO OpraHa, BTOpOMl — TOMJEXUT BO3Bpary Kypbepy. HWHbopmauus o
MOJIyY€HUHU JOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0asy.

3.9.3. Ilepenaua TOKyMEHTOB M3 yHOJIHOMOYEHHOro opraHa B M®IL] ocymecTBisercs
HE TO3/IHEe CIEIYyIOIIer0 JIHS Ha OCHOBAaHMHM peecTpa, KOTOPBIM COCTaBIseTCS B JABYX
9K3EMILIApaXx.

[Ipu nepenaue nakera 10KymMeHTOB paboTHUK M®DL], npuHuMmaronmii ux, NpoBepseT B
INPUCYTCTBUM KypbEpa COOTBETCTBHE U KOJINYECTBO JOKYMEHTOB C JIaHHBIMM, YKa3aHHBIMH B
peecTpe, MPOCTaBIsET ATy, BpeMsl MOITydeHHs JOKYMEHTOB M MoAnuck. [lepBblil sKk3emMIuiap
peecTpa ocrtaercd y AOJKHOCTHOro juna MOIL, BTOpoil — MOIJIEKUT BO3BpaTy Kypbepy.
HNudopmarius o nory4eHun JOKYMEHTOB 3aHOCUTCS B JIEKTPOHHYIO 0asy.

3.94. MO®I[ ocyumecTBisger Bblgady 3asBUTENI0 pe3yibTaTa IPEeAOCTaBICHUS
MYHHUIMIIAJGHOW YCIYrHM, B TOM YHCJE BblJada JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE,
MOJITBEPIK TAOLIINX coJiepyKaHue AIIEKTPOHHBIX JIOKYMEHTOB, HaIpaBJIEHHBIX
YIOJTHOMOYEHHBIM OpPraHOM B MHOTO(YHKUMOHANBHBIM  LEHTp IO  pe3ysibTaTaM
IIPEJOCTABIEHUS] MYHHULUIIAIBHBIX YCIYI OpraHaMu, MpEeAOCTaBISIIOIIMMHY MYHUIUIAIbHbIE
YCIIyTH, a TaKKe BbIJadya JOKYMEHTOB, BKJIIOYas COCTaBjeHHE Ha OyMa)KHOM HOCHUTENE U
3aBEpeHHE BBIMMCOK M3 HH(GOPMAIMOHHBIX CHUCTEM OpraHOB, MPEJOCTABIISIONINX
MYHHIIMIIAJIbHBIE YCITYTH.

Jlnst mosryueHust JOKYMEHTOB 3asiBUTeNb MpuObiBaeT B M®L[ m4yHO ¢ TOKYMEHTOM,
YAOCTOBEPSIOLIUM JINYHOCTb.

OcHoBaHMEM JUIs1 HaYala aJIMUHUCTPAaTUBHON NpoLenypsl sABiseTcs noayuyenue MOL]
pe3ynbTaTta NpeoCTaBIeHNUs] MyHUIIUIATIbHON YCITyTH.

IIpu BBIAAYE NOKYMEHTOB NOKHOCTHOE nio M®DLI:

YCTaHABIIMBAET JIMYHOCTh 3asBUTENS, MPOBEPSET HAIMYKME PACIMCKH (B Ciydae yTepu
3asiBUTEJIEM PACIUCKH DPACIEeyaThlBA€T C MCIIOJIB30BAHMEM IPOIPAMMHOIO 3JEKTPOHHOTO



KOMILJICKCA OJMH 3K3EMIUISP PACIUCKH, HA OOpaTHOM CTOpOHE KOTOpPOW JenaeT HaJIIUCh
«OpHUTMHAJ PaCHHCKHU YTEPSIH», CTABUT JATy U MOJIINCH);

3HaKOMHUT C COAEPKaHUEM JOKYMEHTOB U BBIJAET UX.

3.9.5. B ciiyuae oOpartiieHus 3asiBUTENS 3@ MIPEIOCTABIEHUEM MYHUIIMIAIBHON yCIyru
110 DKCTEppUTOpHUAIILHOMY npuHIMIy MOII:

- IPUHUMAET OT 3asIBUTEIIS 3asIBJICHUE U TIOKYMEHTBHI, PECTaBICHHbIE 3aBUTEIIEM;

- OCYILECTBJISET KONMMPOBAaHUE (CKAaHUPOBAHUE) JOKYMEHTOB, IPENYCMOTPEHHBIX
yactbio 6 crateu 7 @enepanpHoro 3akoHa_oT 27 wionsd 2010 roga Ne 210-93 «O6
OpraHu3aIMK _[PEIOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHMIUOAIBHBIX yCIyr» (namsee —
JOKYMEHTBI JIMYHOTO MPOUCXOXKJEHUS) U TPEACTABICHHBIX 3asBUTENIEM, B Ciydae, €Ciu
3asiBUTEIIb CAMOCTOSITEIILHO HE MPEJCTABWI KOIMM JOKYMEHTOB JINYHOI'O IIPOUCXOXKIEHUS, a
B COOTBETCTBUU C aJMUHUCTPAaTUBHBIM PETIIAMEHTOM MPEIOCTaBICHUS MYHHUIIMIIAIbHON
YCIYTH JAJsl €€ MPEeAOCTaBICHUS HEOOXOIMMO MpPEJCTAaBICHWE KOMUM JIOKYMEHTa JIMYHOTO
MPOUCXOXACHNUSA (32 MCKIIOUYEHHWEM Ccllydas, KOTrJa B COOTBETCTBUHM C HOPMATHUBHBIM
IPaBOBBIM aKTOM JIJISl IPEOCTABICHHUS MYHUIMIIAIBHON yCIYyTH HEOOXOUMO MpeIbsIBICHUE
HOTApUAIBHO YJIOCTOBEPEHHOIN KOMHMU JOKYMEHTA JINYHOTO MPOUCXOKACHHUS).

- (GopMHpYET IEKTPOHHBIE JOKYMEHTHI M (WMJIHM) 3JEKTPOHHBIE 00pa3bl 3asBICHUS,
JOKYMEHTOB, TPHUHATBIX OT 3asABUTENS, KOMHM JTOKYMEHTOB JHYHOTO IPOUCXOKICHHUS,
OPUHATBIX OT 3asBUTENs (IPEJCTAaBUTENs 3asBUTENs), oOecreunBas UX 3aBEpeHUE
3JIEKTPOHHOM MOJIUCHIO B YCTAHOBJICHHOM MOPSIKE;

- C HCHOJb30BaHHWEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX — TEXHOJOTHI
HampaBJlII€T AJIGKTPOHHBIE JOKYMEHTbl W (WJIM) DSJIEKTPOHHBbIE O00pa3bl JOKYMEHTOB,
3aBEpPEHHBIC YMOJHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM MHOTO(QYHKIMOHAJIBHOTO LIEHTpa, B
aJIMMHHCTPALIHIO.

3.9.6. B ciyuae oOpareHust 3asBUTENS 3a MPEIOCTaBICHUEM MYyHULIMIAIBLHON YCIIyTH
10 IPUEMY 3asiBUTEJIEN 1O MPEBAPUTENBHON 3aITUCH

B nmensx mnpenocTaBieHHs MYHULMNAIBHOM YCIYI'M OCYIIECTBIISIETCA IIPUEM
3asiBUTEJIEHN 1O MPEABAPUTEIIBHON 3aICH.

3anuch Ha IpUeM IpoBoAUTCA nocpeacTBoM EanHoro u PernonansHoro nopraina.

3asBUTEIIO MPEJOCTaBISAETCSI BOBMOKHOCTh 3alUCH B JII0ObIE CBOOOAHBIE Ui MpHUeMa
JaTy U BpeMs B npezienax ycraHoBiaeHHoro B MOII rpaduka npuema 3asBuTeneil.

M®I] He BmpaBe TpeOOBATH OT 3asABUTENSI COBEPUICHHS] WHBIX JEHCTBHUI, Kpome
NPOXOXKICHUS HJIECHTU(OUKAUUMU W ayTeHTU(HUKAIMM B COOTBETCTBUHM C HOPMATHUBHBIMU
npaBoBeIMM akTamu  Poccmiickoit @epepanuu, yKazaHHs LeNIM IpUeMa, a TaKkke
OpeOCTaBICHUS CBEICHHMH, HEOOXOIMMBIX JJIs pacyera JIUTEIBHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIN HEOOXO0IMMO 3a0pOHUPOBATH TSI TIpUEMA.

@opMHpPOBaHUE 3ampoca 3asgBUTEIEM OCYILIECTBIISIETCA IIOCPEACTBOM 3aIlOJHEHMS
3JeKTpOHHOM (opMblI 3anpoca Ha Exqunbilt n PernonansHelil nopran, opuuaibHOM caiite 6e3
HEOOXOIMMOCTH JIOTIOJIHUTEIBHOM MOAa4YH 3arpoca B Kako-11060 HHOH Gopme.

Ha Enunom u PernonansHoM nopraie, opUIMAIIbHOM caiiTe pa3MeriaiTcs o0pasiibl
3aI0JIHEHUSA JIEKTPOHHOHN (OpPMBI 3ampoca.

dopmaTHO-JIoTHYECKass TpoBepka CGHOPMUPOBAHHOTO 3ampoca OCYIECTBISETCS
aBTOMATHYECKH IOCJIe 3aMOJHEHUs 3asBUTENIEM KaXIOro M3 MOJeH 3JIEeKTpOHHON (OpMBI
3anpoca. [Ipu BBISIBIEHHH HEKOPPEKTHO 3aMOJHEHHOTO MOJS AJIEKTPOHHOM (POpMBI 3ampoca
3asBUTENIb YBEJAOMIISICTCS O XapakTepe BBIABICHHON OHIMOKHM W TOpPSJAKE €€ yCTpaHEHUs
MOCPEACTBOM HH(POPMAIIMIOHHOTO COOOIIEHHSI HETOCPEICTBEHHO B 3JIEKTPOHHOU Qopme
3ampoca.

[Ipu popmupoBanum 3anpoca 3asBUTENIO 00ECIEeUNBAETCS:

a) BO3MOXHOCTb KOINMPOBAHUS M COXpPAHEHHs 3alpoca M HUHBIX JOKYMEHTOB,
yKa3aHHbIX B moapasaene 2.6 Pasgena 2 Hacrodmero AJIMUHHUCTPATHBHOTO pErjaMeHTa,
HEOOXOJIUMBIX JUIs PEAOCTaBICHHUS] MyHULIMTIAILHON YCIYTH;
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0) BO3MOKHOCTD 3aITOJTHEHUS HECKOJIBKUMHU 3asiBUTEIISIMU OJTHON AIIEKTPOHHOM (OpPMBI
3ampoca MpU OOpaIlllEeHUH 3a YyCIyraMu, MpeArnojaramliMi HalpaBjIeHHE COBMECTHOTO
3a1poca HECKOJIBKUMHU 3asiBUTEIISIMHU,

B) BO3MOXHOCTh T€e4yaTH Ha OyMa)XHOM HOCHUTENe KOMHUU DJIEKTPOHHON (HOpMBbI
3arpoca;

I') COXpaHCHHE paHee BBEICHHBIX B DJEKTPOHHYIO (OpMy 3ampoca 3HaYeHUH
B JII0OOH MOMEHT MO >KEJaHUIO MOJb30BATENs, B TOM YHCIE NMPH BO3HUKHOBEHUH OIIMOOK
BBOJIa U BO3BpaTe JIJIsl HIOBTOPHOTO BBO/A 3HAYEHUH B 3JIEKTPOHHYIO GopMy 3ampoca;

1) 3alloJTHEHHE TOJel 3JIeKTpOHHOW (opMBI 3ampoca 1O Haydaida BBOJAA CBEACHUH
3asiBUTENIEM C MCIOJIb30BAaHUEM CBEJICHUH, pa3MELIEHHBIX B (efiepalbHON TOCy1apCTBEHHOMN
uHpopMalmoHHoit cucteme «EnuHas cuctema HACHTUDUKANIUKA ¥ ayTEHTH(PUKALUU B
nH(ppacTpykType, obecrneunBaronieii HWHPOPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBHE
UH(QOPMALIMOHHBIX CHUCTEM, MCIIONB3yEeMbIX Ui TPENOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIMIIATIBHBIX YCIYT B AJIEKTPOHHOHN (hopMe» (Jlanee — eAuHas cucTeMa UAeHTU(UKALUY U
ayTeHTU(UKalUK), U CBEJCHHM, onmyOiankoBaHHBIX Ha ExnHom u PermonanpHOM moprare,
opHUIIMaTFHOM CaliTe B YaCTH, KACAIOIICWUCS CBEICHUN, OTCYTCTBYIOIIUX B €IUHOW CHCTEME
UACHTU(UKAIIMY U ayTEeHTU(DUKALINH;

€) BO3MOKHOCTbh BEPHYTHCSI Ha JIFO0OM M3 ATAloOB 3aIlOJIHEHUS 3JIEKTPOHHOU (OpPMBI
3arpoca 0e3 oTepu paHee BBeIeHHON HH(opMaIumy;

) BO3MOXHOCTh JocTyna 3asBuTeds Ha EnuHom u PernonanbHOM mnoptaie Wiau
ounmanbHOM caiiTe K paHee MOJaHHBIM UM 3alpocaM B TeUEHHE HE MEHEeEe OJJHOTO roja, a
TaK)K€ YaCTUYHO C(POPMUPOBAHHBIX 3alIPOCOB - B TEUCHHUE HE MEHEE 3 MECSIIIEB.

3.10. ITopsmox wucHpaBieHUs JOMYIICHHBIX OMNEYaTOK M OINMOOK B BBIJAHHBIX B
pe3ynbTare NpeoCTaBICHUs] MyHUIIUTIAIBHON YCIYTH TOKyMEHTax

OcHoBaHueM [Jis Hayala aJIMUHHCTPATUBHOW MPOLEAYPHl SIBISETCS IMPEACTABICHHE
(HampaBieHHe) 3asBUTENIEM B YTIOJHOMOYEHHBIN OpraH B MPOU3BOJBHON (opMe 3asiBICHUS
00 WChpaBiIeHUH OMEYaToK W (WiIH) OMHMOOK, MOMYIICHHBIX B BBIJAHHBIX B pPE3yJbTaTe
MIPEI0CTABIICHUSI MyHHUIIMIIAIbHON YCIIyTH JOKYMEHTAaX.

JIOMKHOCTHOE JIMLO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBICHUE
MYHHUIMIIAJBHOW YCIYTH, paccMaTpuBaeT 3asiBICHUE, IPEJICTAaBICHHOE 3asBUTENEM, U
IPOBOAMUT NPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEICHMW B CPOK, HE IMPEBBINAOIMUN 2
pabounx AHEH ¢ AaThl perucTpalii COOTBETCTBYIOUIETO 3asBICHMUS.

KpurepueMm npunsATUs pelieHus N0 aAMUHUCTPATUBHON NPOLEIype SBISETCS HAIUYUE
WU OTCYTCTBUE TAKMX ONEYATOK ¥ (WUJTK) OMIHUOOK.

B crnydae BbIsIBICHHS MOMYIICHHBIX OMEYAaTOK U (MIM) OIMMUMOOK B BBIJAHHBIX B
pe3ynbTare MNpeAOoCTaBiICHHUs] MYHHUIUMNAIbHOM YCIyrH JOKYMEHTaxX JOJKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPEJOCTaBICHHE MYHULMIAIBHON YCIIYyTH,
OCYIIECTBIISICT UCIIPABIICHUE U 3aMEHY YKa3aHHbBIX JOKYMEHTOB B CPOK, HE MPEBBILIAIOIINNA 5
pabouux JHEH ¢ MOMEHTa PEerucTPallii COOTBETCTBYIOIIETO 3asBICHUSI.

B cnywae otcyrcTBUS omewyarok M (WiM) OMMOOK B JIOKYMEHTax, BBIJAHHBIX B
pe3ysbTare MpeNOCTaBICHUS MYHULMNAIBHON YCIYTH, IOJDKHOCTHOE JIMIO CTPYKTYpPHOTO
nojpasJiesiecHuss  YTOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3@  IPEIOCTaBlICHUE
MYHUIMNAJIBHON YCIIyTH, MUCbMEHHO COOOIIAeT 3asiBUTEII0 00 OTCYTCTBUU TAKHX OINEYATOK
u (unm) ommOOK B CPOK, HE MPEBBIMAIONIMN 5 pabounMx AHEH C MOMEHTa PErucTpaluu
COOTBETCTBYIOILIETO 3asIBJICHUS.

Pe3ynpTaTroM agMUHHCTpAaTHUBHOW MpOLENypbl SBISETCS BblAaya (HampaBieHHE)
3asiBUTENII0 MCIPABIECHHOIO B3aMEH paHEE BBIJAHHOIO JOKYMEHTA, SBISIOLIETOCS
pe3yNbTaTOM NPENOCTaBICHUS MYHHMIMIAIBHONW YCIYyTH, WM COOOlIeHHe 00 OTCYTCTBUHU
TaKUX OIMEYaTOK U (WIIK) OIIHOOK.

4. (I)OprI KOHTPOJIA 32 UCIIOJTHCHHMEM aIMUHUCTPATHBHOI'0 perijiaMeHTa



4.1. Tlopsaok OCyIIeCTBIECHUS TEKYIIETO KOHTPOIS 32 COOMIOJACHUEM M HCIIOJTHEHHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIUIIAMHU TIOJIOKEHUN pErjjaMeHTa W WHBIX HOPMATHBHBIX
NPAaBOBBIX aKTOB, YCTaHABJIMBAIOMIMX TPEOOBAaHUA K TMPEAOCTABICHUIO MYHHIIMITATBLHOM
YCIIYTH, a TaK)Ke MPUHATHEM UMH PEIICHUH.

JIOJDKHOCTHBIE JIMIIa, MyHULUIIAIbHBIE CIIyXallhe, YYacTBYIOIIUE B MPEIOCTaBICHUU
MYHHIIMTIAJIBHON YCIYTH, PYKOBOJICTBYIOTCS TIOJIOKEHUSIMU HacTos1Iero Pernmamenra.

B 0JKHOCTHBIX perjamMeHTax JOJKHOCTHBIX JIMIL, YYaCTBYIOIIUX B MPEIOCTaBICHUU
MYHUITUTIATEHON yCIIYTH, OCYIIECTBISIOMUX (DYHKIIMH IO TTPEIOCTABICHUI0 MyHHUITUTTIATHBHOM
YCIIyTH, YCTaHABIMBAIOTCS IOKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTh, TPeOOBaHUS K
3HAHUSAM U KBATH(UKAIINH CTICIIHAINCTOB.

JIOJDKHOCTHBIE JIMIIA OPraHOB, YYACTBYIOIIMX B MPEJOCTABICHUM MYHHUIUIAIBHON
YCIYyTH, HECYT TMEPCOHAIBHYID OTBETCTBEHHOCTh 3a WCIOJHEHHE aJMUHHUCTPATHUBHBIX
Opoleayp U COONIOJCHHE CpPOKOB, YCTaHOBIEHHBIX HactosumM Permamentom. [lpu
MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYTH IpakJAaHUHY TapaHTUPYETCS MPABO HA MOITYyYCHHUE
uHGOPMAIIUHU O CBOUX IMpaBaX, 00SI3aHHOCTSAX M YCIOBUAX OKa3aHUS MYHUIIUIIATHHON yCIyTH;
3alIUTy CBEICHHI O TNEPCOHAIBHBIX JAHHBIX; YBAXXHUTEIbHOE OTHOIIEHHE CO CTOPOHBI
JOJKHOCTHBIX JIMII.

Tekymuii KOHTPOJIb U KOOPJWHALMS TMOCIEI0BATEIIBHOCTH JIEHCTBUM, ONMpPEAECICHHBIX
QIMUHUCTPATUBHBIMU  TIPOLEIypaMH, MO MPEAOCTABICHUI0 MYHUIMNAIBHON YyCIyTH
JOJDKHOCTHBIMU ~ JIMIAMH  YIIOJJTHOMOYEHHOTO ~ OpraHa  OCYIIECTBISIETCS  MOCTOSIHHO
HEIOCPEJACTBEHHO JIOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpraHa IIyTeM ITPOBEICHHUS
MPOBEPOK.

[IpoBepku MOTHOTHI U KaY€CTBA MPEOCTABICHUS MyHUIIMTIATBHOM YCITyTH BKJIIOYAIOT B
ce0s TpOBEJCHUE TPOBEPOK, BBIABICHHE W YCTpaHCHUE HAPYIICHWH TIpaB 3asBUTEIICH,
paccMOTpeHHe, TPUHSATHE PEHIeHUH W TMOATOTOBKY OTBETOB Ha OOpalleHUs 3asBUTENCH,
CoJIepXaluX KajnoObl Ha JedcTBUA (O€3MeHCTBUE) W PEIIEHUS JOJDKHOCTHBIX JIHII
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE MyHUIIUNIAIBHOU YCIYTH.

4.2. [Topsaok ¥ MEPpUOAUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHl M KadecTBa MPEAOCTaBICHUS MYHUIMNAIbHOW YCIyTH, B TOM YHCJE MOPSIAOK U
(GhOpMBI KOHTPOJIS 32 MIOJTHOTON M Ka4e€CTBOM TPEIOCTABIICHUS MYHHUIIUTIAIEHON YCITyTH.

KonTponb 3a MNOTHOTOW M KaueCTBOM MPEJOCTABICHUS MYHULUINAIBHON YCIyTH
BKJTFOYAET B ceOsI MPOBEICHUE TUTAHOBBIX M BHEIIJIAHOBBIX MTPOBEPOK.

[InaHoBbIE M BHEIJIAHOBBIE MPOBEPKH MOTYT MPOBOIAUTHCS TIJIABOM, 3aMECTUTEIEM
IJ1aBbl, KYpPUPYIOIIUM YyIOJHOMOYEHHBIM OpraH, 4Yepe3 KOTOPBIM MPeAoCTaBIsSETCS
MyHUIIUMTIATbHAS yCIIyra.

[IpoBeneHne TmIIAHOBBIX MPOBEPOK, TMOJHOTHI W KayecTBa  MPEAOCTaBICHUS
MYHHIIUTIATHHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C YTBEPIKICHHBIM TpaduKOM, HO
HE pe’Ke OJHOTO pasa B TOl.

BrennaHoBble TPOBEPKU MPOBOIATCS MO OOpAlICHUSM FOPUINYECKUX U (PUIUIECKHUX
JUI] ¢ KaJlo0aMu Ha HapyIIeHWe WX MPaB M 3aKOHHBIX MHTEPECOB B XOJ€ MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCITyTH, a TAKXKE HA OCHOBAaHUU JJOKYMEHTOB U CBEJICHMM, YKa3bIBAIOIIUX Ha
HapyluieHre UCcoJiHeHusl PermamenTa.

B xoze niiaHOBBIX U BHETIAHOBBIX MPOBEPOK:

MPOBEPSIETCS 3HAHME OTBETCTBEHHBIMHU JUIIAMU TpeOoBaHUI HacTosimiero PerimamenTa,
HOPMATHBHBIX TPABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TpPeOOBaHHUS K MPEIOCTABICHUIO
MYHUITUTIATEHON YCITyTH;

MpoBepsieTCsl  COOJIF0JIGHHE  CPOKOB M MOCIIEJOBATEIbHOCTH  UCTIOTHCHHS
aIMUHUCTPATHUBHBIX MIPOIIEIYD;

BBISIBIISIIOTCSL HApYIICHUsI TMpaB 3asBUTENICN, HEJAOCTAaTKH, JAOMYLIEHHbIE B XOJE
MPEIOCTABICHUSI MYHHUIIMNIATLHON YCIYTH.



4.3.  OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMI  OpraHa,  IpPeIOCTaBIISAIOIIErO
MYHHULMIIAJBHYIO YCIyTry, 3a pemeHus | JedcTBus (Oe3neicTBUE), MpPUHUMaeMble
(ocymiecTBisieMble) UMM B XOI€ ITPEIOCTaBICHUS MYHHUIIMIIAIBHOM YCIyTH.

[Io pesynpraraM NpOBEAEHHBIX IMPOBEPOK B CIIy4ae BBIABICHHS HAPYIICHUS MOPSAIKA
IIPEIOCTABICHUS MyHULIUMIIATIBHOM YCIYTH, IIPAB 3asBUTENICH BUHOBHBIC JIMLA IIPUBIIECKAKOTCS
K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit denepauuu, u
IIPUHUMAIOTCA MEPBI 10 YCTPAHEHUIO HAPYILIEHUN.

JIOJDKHOCTHBIE JIMIIA, MyHULUIIAJIBHBIE CIIyXKallWe, YYacTBYIOIIME B MPEIOCTABICHUU
MYHUIUIIATIBHOW YCIYTH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTb 3a INPUHATUE PEILICHUS U
neiictus (6e3eiicTBIE) MPU MPEAOCTaBICHUN MyHHUIIMIIAIbHON YCITyTH.

[IepcoHasnbHast OTBETCTBEHHOCTb YCTAHABIMBACTCS B JOJDKHOCTHBIX PEIVIAMEHTAX B
COOTBETCTBHUH C TpeOOBaHUSAMU 3aKOHO1aTesIbeTBa Poccuiickoit deneparun.

4.4. TlonoxeHus, XxapakTepu3youme TpeOOBaHUS K MOPSAKY U GopMaM KOHTpPOJISA 3a
MIPEAOCTABIICHNEM MYHUIMINAIBHOM YCIyI'M, B TOM YHCIE€ CO CTOPOHBI TpaxJaH, HX
00BEIMHEHUH U OpraHu3alui

KonTponb 3a mpenocraBieHHEM MYHUIMNAIBHON yCIyru ocyllecTBIsieTcss B (opme
KOHTPOJsI 32  COONIIOJICHMEM  IOCIEIOBaTeIbHOCTH  JEHCTBHH,  ONpPEIETICHHBIX
aMUHUCTPATUBHBIMH MIPOLIETYPAMHU IO UCTIOJHEHUIO MYHUIIMIIAIBHON YCIYTH, U IPUHATUEM
pelieHnii  JODKHOCTHBIMU  JIMIIAMM, MyT€M TPOBEJIEHHUS IPOBEPOK COOMIONEHUS H
HCIIOJTHEHUS JOJDKHOCTHBIMM JIMIIAMHM YIIOJJHOMOYEHHOI'O OPraHa HOPMATHBHBIX IPABOBBIX
akToB Poccuiickoit @enepanuu, Bonrorpaackoit o6iacTty, a Takxke moyoxkeHuit Pernamenra.

[IpoBepka Takxke MOXKET IPOBOAUTHCA MO KOHKPETHOMY OOpAIleHUIO IpaKAaHUHA WIH
OpraHU3alLMM.

[opsimox 1 Gopmbl KOHTPOJS 3a MPEIOCTABICHUEM MYHHIIMIIAIbLHOW YCIYTH JOJKHBI
0TBEYATh TPEOOBAHUSIM HEIPEPHIBHOCTH U ACUCTBEHHOCTH (3(PPEKTUBHOCTN).

I'paxnane, ux oObeIMHEHHUS] U OPraHU3AIMU MOTYT KOHTPOJIMPOBATH MPEAOCTaBICHUE
MYHUIUNAJIBHON YCIyrM MyTEeM TMOJy4eHUs NHCbMEHHOM M YCTHOM HHpopManuu o
pe3yapTaTax MPOBEAEHHBIX ITPOBEPOK U MPUHATHIX M0 PE3YJIbTATAM IPOBEPOK Mepax.

5. JlocyneoHblii (BHecyaeOHbI) TOPAIOK O00KAJOBAHWSI PpPelleHUid W JelcTBU
(0e3neiictBust) Aamunucrpanuu, M®ILL, opranusanmii, ykasaHHbix B yactu 1.1 craTtbu
16 ®epepanbHoro 3akona or 27 uwiasa 2010 roma Ne 210-®3 «O06 opranusanum
NPeJOCTABJICHUS TOCYJAPCTBEHHBbIX W MYHHUIHUNAJIBHBIX YCIYyI», a TaKkKe HX
AOJIKHOCTHBIX JIML, MyYHHIMIAJIbHBIX CJYKAIIUX, PA0OTHUKOB.

5.1. Undopmanus i 3a8BUTENS O €ro MpaBe MoAATh Kajio0y Ha peuieHus U (Win)
neiictus (Oe3neiictBue) Anmunucrpauuu, MO®ILI, opranuzanuii, ykazaHHbIx B 4actu 1.1
crateu 16 denepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-Od3 «O6 opranuzarmu
IIPEIOCTABIEHUS] TOCYJaPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYI», a TaKK€ MX JOJHKHOCTHBIX
JUIL, MYHUIUNAIBHBIX CIyXalluX, paOOTHUKOB MpH MPEJOCTaBICHUH MYHUIMIAIBHON
YCIIyTH.

3asBUTETH MMEET MPaBO Ha JocylecOHOe (BHecyaeOHOEe) 00KaJloOBaHHWE DPEIICHUA W
neiictBuil (6e31eicTBUS), NPUHATHIX (OCYLIECTBIsEMbIX) AJIMUHHUCTpALUEH, JOMTKHOCTHBIM
IUIOM AJIMUHUCTpPAllMY, MO0 MyHUUMNANbHBIM ciykammM, M®ILI, paboraukom M®I], a
TaK)K€ OpraHU3aLMsIMU, IPEAYCMOTPEHHBIMU YacThio 1.1 craten 16 @enepanbHoro 3akoHa Ne
210-®3, win ux pabOTHUKAMH B XOJ€ MPEIOCTABJICHHUS MYHHIIMIAIBHOW YCIyTH (Ianee —
nocyaeOHoe (BHecy1e0HOe) 00KaoBaHue).

5.2. IIpenmer xanoOsbl.

[Ipenmerom nocynebHoro (BHecyneOHOro) o0XajlOBaHUS 3asBUTENEM pEILICHUN U
neiictBuil (6e3aelicTBUA) AJAMHHHUCTpALMM, JOKHOCTHOTO JHMIAa AJAMHHHUCTpalMH, JHOO
MyHHUIIUNIATBHOTO  ciyxaimiero, MO®I[, pabotauka MOPI], a Takke OpraHu3aIlHid,
npeaycMoTpeHHbix 4dacthto 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3, unm ux



pabOTHUKOB SBJISIETCS KOHKPETHOE pelleHHe WM JeicTBue (0e3feiicTBUe), MPUHATOE WIN
OCYIIECTBJIEHHOE MMHU B XOJI¢ MPEOCTaBICHHUS MYHUIUMNAIBLHOM YCIyr'H, B TOM YHCJIE B
CIIEYIOIINX CITydasix:

1) HapylieHHe CpoKa perucTpaluy 3ampoca O MPeIOoCTaBIEHUH MYHUIIUMIAIBHON
YCIIyTH, 3a1poca, ykazaHHoro B cratbe 15.1 denepanpHoro 3akona Ne 210-D3;

2) HapylleHHe CpOoKa MPEeAOCTaBICHNUS MyHUIIMIIAIBHON ycinyru. B ykazanHoMm ciyyae
nocyaeOHoe (BHecyneOHOoe) 00xalloBaHUE 3asBUTEIEM pEIICHUN U NeHCTBHUM (0e31eiicTBS)
M®I], pabotHuka M®IL] BO3MOXHO B cllydae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIM ILIEHTD,
pemieHuss U AeWcTBUs (Oe3neiicTBHE) KOTOPOTrO 00XanmyroTcs, BO3JIOXKEHAa (QYHKIHS IO
MIPEIOCTABIIEHUIO COOTBETCTBYIOIIEH MYHUIIMIIAIBHON YCIYTH B MOJHOM 00bEME B MOPSIJIKE,
onpezaeneHHoM vacTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHHE y 3asBUTENS JTOKYMEHTOB WM WH(pOpMANuu JTUOO OCYIIECTBICHHS
JENCTBUM, IPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickori  ®enepanuy, HOPMATHUBHBIMM IIPaBOBBIMH  aKTaMH
cyobekroB Poccuiickoit ®exepanyy, MYyHUUUNAIbHBIMH IPAaBOBBIMU  aKTaMH IS
MPEIOCTABIICHUS! MyHUIIUTIATbHON yCIYTH;

4) oTka3 B TpUEME JIOKYMEHTOB, IPEJCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMaTUBHBIMHU NpPaBOBBIMH akTamH Poccuiickoit ®Penepanyivi, HOpMaTUBHBIMU MPaBOBBIMU
aktamMu  Bomnrorpaackoil  obnmactw, MyHMUIMOAJbHBIMHM — TIPaBOBBIMM  aKTaMHu  JJIs
MIPEI0CTABIIEHUS TOCYIapPCTBEHHOMN YCIYTH, Y 3asBUTENS;

5) oTka3 B NPEIOCTAaBICHUM MYHUIMINAILHON YCIyTH, €CIM OCHOBaHHMs OTKa3a He
MPeIyCMOTPEHbI (eiepabHBIMU 3aKOHAMHM U TPUHSATHIMH B COOTBETCTBUU C HUMH HHBIMU
HOPMaTHUBHBIMU IpaBOBbIMU akTaMu Poccuiickoii @Penepanuu, 3aKkOHAMHM M HWHBIMHU
HOPMAaTUBHBIMM  TIPaBOBBIMH  akTaMu Bomrorpajckoil o0nactv, MyHHUIMNAIbHBIMU
NpaBOBBIMH aKTaMH. B ykazaHHOM ciy4ae pgocyneOHoe (BHecyneOHoe) oOxaloBaHue
3asiBUTENeM pemeHuil u nedictBuit (Oe3neiictBusi) M®ILI, pabornuka M®I[ Bo3MOXHO B
cilyyae, eclM Ha MHOTO(YHKIMOHAIBHBIM ILIEHTp, pelleHus U JeiictBus (6e3neiicTBue)
KOTOpPOTo 00KalyloTcs, BO3JOXKEHAa (YHKIUS IO TNPEJOCTAaBICHUIO COOTBETCTBYIOLICH
MYHUIMIAJIBHON YCIyTH B MOJHOM 00beMe B MOpsIKe, ONpeaeIeHHOM JacTbio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-PD3;

6) 3aTpeboBaHME C 3asBUTEIS MIPU MPEJOCTABICHUH MYHHIIMIAIBHOW YCIYTH IJIAThI,
HE INPELyCMOTPEHHOW HOPMAaTHBHBIMM IpPaBOBBIMH akTamu Poccuiickoit ®enepanum,
HOPMAaTUBHBIMU  MPAaBOBBIMU  akTamMM Bomrorpajackoit  o6macTd, MYHUIMIAIbHBIMU
MIPaBOBBIMU aKTaMU;

7) oTKa3 AJIMUHHUCTpAlLMH, TOJHKHOCTHOTO Juna AnMuHuctpanuu, MOIL, paboTHHka
M®II, opranu3amnuii, npexyCMOTpEeHHbIX YacTbio 1.1 craten 16 denepanpHoro 3axona Ne
210-@3, nnu ux paGOTHUKOB B WCHPABICHUU JIOMYIIEHHBIX MMH ONEYaTOK M OLIMOOK B
BBIIaHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMMNAIbHOM YCIyrH JTOKYMEHTax JInOo
HapyIlIeHUE YCTaHOBJIEHHOTO CpOKa TaKUX HCHpaBiieHUi. B ykazaHHOM ciydae nocynebHoe
(BHEcyneOHOE) OOKaJIOBaHMWE 3asBUTEIEM pelieHud W nerictBuil (OesmerictBus) MOIL],
pabotauka M®IL] Bo3moxkHO B ciydae, ecinn Ha MO®L, pemenus u nerictus (6e3nelicTre)
KOTOpPOTo 00KaldyloTcs, BO3JOXKEHAa (YHKIUS IO TNPEJOCTAaBICHUIO COOTBETCTBYIOLICH
MYHUIMNAJIBHON YCIyTH B MOJHOM 00beMe B MOpsIKe, ONpeaAeIeHHOM JacTbio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-P3;

8) HapylmieHMEe CpoKa WM TOpsjAKa BBIJAYM JOKYMEHTOB II0 pe3yJibTaTaM
MPEIOCTABIICHUS! MyHUIIUTIATbHON YCIYTH;

9) NpHOCTaHOBJIEHUE MPEIOCTABICHUS MYHHIMIIAIBHOW YCIYT'H, €CIU OCHOBAHHS
MPUOCTAHOBJIEHUSI HE MPEIyCMOTPEHbl (enepalibHbIMH 3aKOHaMHU U TNPUHATHIMH B
COOTBETCTBUM ¢ HUMHU MHBIMU HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu Poccuiickoit @exnepanuu,
3aKOHaMH W UWHBIMH HOpPMAaTHBHBIMHU MpaBOBBIMU akTamMu Bourorpaackoil o6Gmactw,
MYHUIMNAJIbHBIME TPAaBOBBIMH akTaMH. B yka3aHHOM ciyyae jaocyieOHoe (BHecyaeOHOe)
oOxayioBaHUE 3asBUTENleM pelleHuid u neictBuil (6e3peiictBus) M®L], paborHuka MOIL]



BO3MOXXHO B ciydae, ecnu Ha MO, pemenus u nedictBus (Oe3neiicTBHE) KOTOPOTO
00XaJTyI0TCsl, BO3J10KeHa (PYHKIIHS IO MPEAOCTABICHUIO COOTBETCTBYIOLIEH MyHHIIUIIAIbHON
yCIYTH B MOJHOM 00BbeMe B MOpsKe, onpeneneHHoM 4acThio 1.3 cratbu 16 denepanbHOro
3akoHa Ne 210-D3;

10) TpeGoBaHMe Yy 3asBUTENs MpPHU MPEIOCTABICHUM  MYHMLIMIAIBHOW YCIyTH
JOKYMEHTOB WM HWH(GOpPMalMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUCh IPH IEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX [UIs
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIIyTH, TU00 B MPEJOCTaBICHUH MyHUIIUIIATILHON YCIyTH,
32 MCKJIIOUEHUEM CIIy4aeB, NMPEAYCMOTPEHHBIX ITyHKTOM 4 yactu | craten 7 PenepalibHOTO
3akoHa oT 27 utonst 2010 r. N 210-®3 "O6 opranuzanuu npeaocTaBIeHUs] TOCyAapCTBEHHBIX
Y MyHULMNAIBHBIX ycuyr" (nanee - ®enepanbubiii 3akoH Ne 210-®3). B ykazanHoM citydae
nocyneoHoe (BHeCy1e0HOe) 00KaIOBaHHUE 3asBUTENIEM pEIICHUN W JIeHCTBUN (Oe3meicTBHS)
M®II, pabornuka MOI] Bo3MOkHO B ciydae, ecau Ha MOILI, pemeHuss u neHCTBUS
(6e3meiicTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JOXKEHA (YHKIHS TO0 TPEIOCTaBICHHUIO
COOTBETCTBYIOIMX MYHHIMIAIBHBIX YCIyr B TOJHOM OOBbEME B MOpPSAKE, ONpPeeCHHOM
yacthio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3.

Opran, mnpeoCTaBISIOIIMM  MyHUIUNAIbHYH0 ycayry, M®ILI, opranusanumy,
ykasaHHele B 4dacth 1.1 cratem 16 ®enepanbHoro 3zakoHa Ne 210-®P3, a Ttaxxke wux
JIOJDKHOCTHBIE JIMIA, MYHUIUMAJIbHBIC CHyXKalue, paObOTHUKM M YHOJHOMOYEHHBIE Ha
paccMOTpeHHE KanoObl JOKHOCTHBIE JIMIA, KOTOPBIM MOKET ObITh HallpaBiIeHa kajloba

5.3. JXanmoba nHa pemenus u JAeicTBus (Oe37eCTBHE) JTOMMKHOCTHBIX  JIHIT
AIMUHHUCTpAIK, MyHUIIUIIATBHBIX CIY>KaIIUX MOJaeTcs 3asBUTEIEM B AIMUHUCTPALUIO Ha
umst r1aBbl A qmuHucTpanu, M®L 1160 B opran rocyaapcTBeHHON BIacTu (OpraH MECTHOTO
CaMOYTIPaBIICHHUS ) Bonrorpanckoi obnactu, SIBJISTFOTITUICST yupeauTenemM
MHOTO(YHKIIMOHAJILHOTO LIEHTpa (Jajee - y4peauTeslb MHOTO(PYHKIMOHAIBHOTO IIEHTPa), a
TaK)K€ B OpraHM3aluy, peaycMoTpeHHsle yacTeio 1.1 crareu 16 denepanbHOro 3akona Ne
210-®3.

5.4. B cnyuae ecniu o0xalyloTcsl penieHust U aeiictBus (6e3aeiicTBre) pyKOBOAUTENS
AJMHMHUCTpAIMH, 5kaj00a MoJJaeTcs B BBIIIECTOSIIMI OpraH (B HOPsIKEe NOJYUHEHHOCTH).

[Ipu oOTCyTCTBMM BBIIIECTOAILIETO OpraHa Xajioda TOJaeTcsi HEMOCPeICTBEHHO
PYKOBOJIUTENO A TMUHUCTPALUH.

5.5. KanoOb1 Ha pemenus u neictBus (6e3aeiictBue) pabornuka MOIL] momarorcs
pykoBogutento 3troro MO®ILI. XKamnoOwsl Ha pemenus u naeiictBust (6e3aetictBue) MOI]
nonatores yupeaurento MOL] win A0KHOCTHOMY JIUILY, YIIOJTHOMOYEHHOMY HOPMAaTHBHBIM
paBOBBIM akTOM Bomrorpajckoii o6nactu. XKanooOsl Ha perienus u aeiicteus (6e3aeiicTue)
PabOTHUKOB OpraHU3alUl, IPeIyCMOTPEHHBIX YacThio 1.1 ctatbu 16 denepanbHOro 3akoHa
Ne 210-@3, nogaroTcsi pyKOBOAUTENSIM 3TUX OpraHU3alui.

5.6. [Topsiok mogaum 1 pacCMOTPEHHUSI JKATTOOBI.

OcHoBaHMeM I Hayajla MPOLEAYpbl JT0CyAeOHOro (BHeCYaeOHOro) 00)KajJoBaHUS
SBJISIETCS IOCTYIIEHUE KaJl0Obl, MOJaHHON B MMCbMEHHOW Gopme Ha OyMa>KHOM HOCHUTEIE, B
JIEKTPOHHOM (popMe, B YITOTHOMOUYEHHBII OpraH Mo pacCMOTPEHHUIO KaJIOOBI.

5.7. Kanoba wnHa pemenus u gedctBus (Oe3nmeiicTBuE) AJIMHUHUCTpALUH,
JOJDKHOCTHOTO JIMLA AJMUHUCTpPALlM¥, MYHMIMIAIBHOTO CIIY)KaIllEro, PYKOBOAMTEISA
AIIMUHHCTpAIIMK, MOXET OBITh HampamjieHa 1o moure, depe3 MODII, ¢ ucrnonp3oBaHHEeM
UH(POPMALMOHHO-TEJICKOMMYHHUKAIIMOHHONH  cetn  «MHTepHeT», oO¢uIMaIbHOro  caiira
AnMuHucTpanuy, ¢eaepaqbHON TOCYyIapCTBEHHONW WH(GOPMAIMOHHONW CcUCTeMbI «EauHbIi
HOpTajd TOCYJApCTBEHHBIX W MYHUIUNAIbHBIX ycuyr (dyHkimid)y nubo Iloprana
rOCy/apCTBEHHBIX U MYHUUMNAIbHBIX ycnyr (pyHkuuit) Bonrorpaackoit obmactu, a Takxke
MOYET OBITh IPUHATA TP JIMYHOM IIPHEME 3asBUTEIS.

3asBuTeNnto oOecreunBaeTcs BO3MOXKHOCTh HAINpaBJICHUS KaloObl Ha peEIIeHus |
neiictBust  (O6e3nedcTBre) AIMHHUCTPAIUH, JOJDKHOCTHOTO  JIMIa  AJMHUHHMCTpALuH,
MYHHUIHUIIAJIBHOTO CIY’Kalllero B COOTBETCTBUU €O cTaThed 11.2 denepasbHOrO 3aKoHa



Ne 210-®3 ¢ ucnosnbp3oBaHueM MopTana QenepaibHOl rocynrapcTBEHHONH MH(OPMAIIMOHHON
CHUCTEMBI, 00ECTICUMBAIOIIEH TTPOIIECC T0CY1e0HOTO (BHECYIEOHOTO) 00KaTOBaHUS PEIICHUN
U jedcTBuil (Oe31eHCTBHs), COBEPLICHHBIX IPH MPEIOCTABICHUU TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX ~ YCIYr  OpraHaMu,  MpeAOCTaBJSIIOIIMMHU  TOCYJapCTBEHHbIE U
MYHULIMNIAIbHBIE  YCIYT'M, WX  JOJDKHOCTHBIMM  JIMLAMH, TOCYJapCTBEHHBIMU U
MYHHIHUITATEHBIMU CITyKalluMu c HCIIOJIb30BaHUEM MH(GOPMaILMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT» (fanee - cuctemMa JoCy1eOHOro 00KaloBaHus).

5.8. ’Kanob6a na pemenus u neictus (6e3aeiicteue) M®ILI, pabotanka M®IL] moxer
ObITH HaIlpaBlieHa MO MOYTE, C UCHOJIb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHON
cetu «UuTepuer», oduumanbHoro canta MOL[, QenepanbHOll rocygapcTBEHHOM
UHPOPMALMOHHON cucTeMbl «EIUHBIN MOPTad roCyJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT
(¢pynkumit)», Iloprama rocyJapCTBEHHBIX W  MYHUUUNAIBHBIX  yCIyr  (GyHKIUIT)
Bounrorpazackoit 0651acTy, a TakkKe MOXKET ObITh IPUHSATA MIPU JIUYHOM TIPUEME 3asIBUTEIIS.

5.9. JKamoba wHa pemienus u jgedctBus  (Oe3deiicTBHe) — OopraHu3alui,
npeaycMOTpeHHbIX YacTbio 1.1 cratbu 16 ®enepanbHoro 3axkoHa Ne 210-D3, a Takxke ux
pabOTHUKOB MOKET OBbITh HalpaBjeHa IO I0YTe, C KCIOJIb30BaHHEM HH(DOPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», O(QUIMAIbHBIX CAMTOB STHX OpraHU3alui,
dbeneparbHOM  TOCyIapCTBEHHOW  WMH(OpMAnMOHHOW  cucTteMbl  «EnuHBIN  mopTan
TOCYJapCTBEHHbIX M MYHHUIMIANBHBIX yciuyr (¢dyHkuuii)», IlopTama rocynapcTBEHHBIX U
MYHHUIMIAIBHBIX yeryr (GyHkuuil) Boarorpaackoi o0nactu, a Takxke MOXKET ObITh MPUHATA
IIPY JTMYHOM NpUEME 3aSBUTEISL.

5.10. XKano6a, noctynusimias B AAMHUHUCTPALIMIO TOJVIEKUT PETUCTPALIUU HE MO3HEe
CJICAYIOUIETO paboyero JHs cO THS €€ MOCTYIUICHUS.

B ciydyae momaun 3asButenem xkano0bl yepe3 MOL], MOI] obecneunBaeT nepeaady
KanoObl B AJJMHUHUCTPAIIMIO B TIOPSIIKE U CPOKH, KOTOpPbIE YCTAHOBJIEHBI COTJIAIIEHHUEM O
B3aumMoiecTBuN Mexay MOIL[ u AnMuHucTparue, HO He MO3IHEE CIEAYIOIero pabodyero
JTHSI CO JTHSI TTIOCTYTUICHHS KaJIOOBI.

5.11. XKamob6a momkHa coepKaTh:

1) HaumMeHOBaHME AJMUHUCTpALMU, JOJDKHOCTHOTO JIMIA AJMHUHHUCTpAIMU, JTHOO
MyHHIMIAIbHOTO ciyskamiero, M®LI, ero pykoBoautens u (win) pabOTHUKA, OpraHU3aIuii,
npeaycMoTpeHHbIXx 4acTtbto 1.1 cratem 16 ®DenepanbHoro 3akoHa Ne 210-®D3, wux
pykoBoauTenel W (Wiau) pabOOTHUKOB, pEHICHHWS W ACUCTBUS (0€31eMCTBHE) KOTOPHIX

00KayroTCs;
2) damunuio, UM, OT4ECTBO (IOCieAHEEe — NpPU HAJIMYHMM), CBEJIEHUS O MecTe
KHUTEIbCTBA 3asfABUTENA — (U3MYECKOTO JMLa JU00 HAaWUMEHOBAaHHE, CBEICHHUA O

MECTOHAXO0XKICHUH 3asBUTEIS — FOPUINUECKOro JUIa, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) IMEKTPOHHOW MOUTHl (IpU HAJIMYMK) M TOYTOBBIA ajapec, IO
KOTOPBIM JIOJI’KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOXalyemblX peIIeHHSX W JAelcTBuax  (Oe31elCTBUN)
AIMUHHCTpAIMK, JOJDKHOCTHOTO  JUIa AJMUHUCTpalud, JIMOO  MYHHIIMIIAIBHOTO
ciysxariero, M®LI, paborauka M®LI, opranuszamnuii, npeaycMOTpeHHbIX yacTbio 1.1 crathu
16 ®enepanpHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) n0BO/bI, HA OCHOBAHUH KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIIEHUEM U JeHCTBUEM
(6e3neiicTBeM)  AAMUHUCTpAIMM,  JOJDKHOCTHOTO  JMNa  AJMUHHUCTpAIMH,  JHUO0O
MYHUIMNAIBHOTO ciykamero, M®LI, paborauka M®LI, opranuzamnuii, npeaycMOTPEHHBIX
gacteio 1.1 cratem 16 denepanpHoro 3akona ot 27 wutons 2010 roma Ne 210-Dd3 «O06
OpraHM3allM¥  IPEJOCTABIEHUS TIOCYJApCTBEHHBIX M MYHMLIMIAIBHBIX  YCIyI», HX
paboOTHUKOB. 3asiBUTENIEM MOTYT OBITh MpEACTaBIEHBbl JOKYMEHTHl (IIpU HAJTU4HH),
HOJTBEPKJIAIOIINE JOBOJIBI 3asIBUTENIS, JINOO X KOTIHU.

5.12. Cpoku paccMOTpEeHUS KaTOOBI.

XKanoba, mnocrynusmas B AnmuHucTpauuto, MOL], yupemutemo MOI[, B
OpraHu3allfy, MpeaycMOTpeHHbIe YyacThio 1.1 cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3,



a100 B BBIMIECTOSIIMN OpraH (IIpU €ro HaJM4YUM), MOJICKUT PACCMOTPEHHUIO B TEUCHUE
MATHAALATA pabouyux AHEW co JHS ee perucTpaluu, a B cilydae OOKaloOBaHUS OTKasza
Anvunuctpaiuy, MOLl, opraHuszanuii, NOpeIyCMOTpPEHHbIX 4dYacTblo 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, B npuemMe JOKYMEHTOB y 3asiBUTENS JIMOO B UCIIPABIICHUU
JIOMYIIIEHHBIX OMEYaTOK M OIMIMOOK WM B cly4ae 00KaloBaHHs HAPYLICHUs! YCTaHOBIEHHOTO
CpOKa TaKHX MCIIPABJICHUN - B TEUEHHE MSATU pabounX JHEN CO JHS €€ PerucCTpaltu.

5.13. IlepeueHb OCHOBaHMIA JIsi IPUOCTAHOBJICHUSI PACCMOTPEHUS KalI00bI B CiIydae,
€CIIM BO3MOKHOCTh TPUOCTAHOBJICHUS MPEAYyCMOTPEHA 3aKOHOAATEIbCTBOM Poccuiickoit
denepauuu.

OcHoBaHuU U1l IPUOCTAHOBIIEHUSI PACCMOTPEHUS Kal0Obl OTCYTCTBYIOT.

5.14. Pe3ynbTar paccCMOTpPEHUS 5Kano0bl.

[To pesynpTaTaM pacCMOTPEHHs KajdoObl TPUHUMAETCS OJIHO W3 CJICAYIOIIHNX
peLeHui:

1) xamoba ynoBieTBOPSIETCS, B TOM 4ucCie B (popMe OTMEHBbI NPUHATOTO pPELICHMS,
UCTIPaBJICHUS JOMYIICHHBIX OMEYAaTOK U OIIMOOK B BBIAAHHBIX B pe3yjbTaTe MPeAOCTaBICHHS
MYHHIMIIAILHOW yCIyTH JOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEACTB, B3UMaHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMM NPAaBOBBIMM akTamu Poccuiickoit Pexnepanum,
HOpPMAaTUBHBIMM TIPaBOBBIMH  akTaMu Bomrorpajckoil o0nacTv, MyHHUIUNAIbHBIMU
MIPaBOBBIMU aKTaAMU;

2) B y/I0BJIETBOPEHHUH >KaT00bl OTKa3bIBACTCH.

5.15. AaMuHUCTpalusi OTKa3bIBaeT B Y/JOBJIETBOPEHUHU >KaJOObl B COOTBETCTBHUU C
OCHOBaHUSIMH, MPEAYCMOTPEHHBIMU MYHHUIIMIIAJIbHBIM [TPABOBBIM aKTOM.

5.16. M®IL] oTka3bIBaeT B yA0OBJIECTBOPEHHUH KaT00bI B COOTBETCTBUU C OCHOBAHMSMU,
npenycMoTpeHHbIMU [lopsakom.

5.17. AnMuHHCTpaIUs OCTaBIIsET Kajlo0y 0e3 OTBETa B COOTBETCTBUU C OCHOBaHHUSAMU,
MIPelyCMOTPEHHBIMU MYHHULIUTIATBHBIM IPABOBBIM aKTOM.

5.18. M®I] ocraBnser »xano0y Oe3 oTBeTa B COOTBETCTBHH C OCHOBaHUSIMH,
npenycMoTpeHHbIMU [lopsakom.

5.19. B cinydae ycraHOBIIEHHS B XOJ€ WM IO PE3yJlbTaTaM PACCMOTPEHUS KanoObl
MIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYILIECHUS WIH NMPECTYIUICHUS TOJKHOCTHOE
JM10, paOOTHUK, HaJlelIeHHbIE TTOJTHOMOYHMSAMHU MO PACCMOTPEHUIO Kajlo0, He3aMeIITUTEIbHO
HaIpPaBJIAIOT UMEIOLIUECS] MaTepHalIbl B OPTaHbl IPOKYPaTYPBHI.

5.20. ITopsnok nHGOPMUPOBAHUS 3aBUTEIIS O Pe3yIbTaTaX PACCMOTPEHUS HKaJI00bI.

He no3nnee ans, caeayromero 3a JHEM MPUHITHUS PEIICHUS, YKa3aHHOTO B yacTH S5.14
HACTOSIILIETO pa3Jiesia, 3asBUTENI0 B NHUCBMEHHOH ¢GopMe M MO JKEJTaHWIO 3asBUTENS B
JJIEKTPOHHON (hopMe HampaBisieTCs] MOTUBUPOBAHHBIN OTBET O pe3yjbTaTax pacCMOTPEHUS
KanoObl.

5.20.1. B cmywae mpu3HaHUS KAIOOBI TMOJICKAIICH YIOBJICTBOPEHUIO B OTBETE
3agBUTENIO  JaeTcs  MHQOpMamuss O  JACHCTBHUSX,  OCYLIECTBISIEMBIX  OpPIaHOM,
MPEIOCTABIAIOIIMM MYHHUIMIAIBHYIO YCIYTy, MHOTOQYHKIMOHAJIbHBIM LEHTPOM JHOO
opraHu3zaimeil, npegycmMorpeHHoi yactoio 1.1 crateu 16 ®denepanbHoro 3akoHa ot 27 urois
2010 1. N 210-®3 "OO6 opranuzanuu NpeAoCTaBICHHs FOCYAaPCTBEHHBIX U MYHUIUTIAIbHBIX
yciyr", B LENsIX HE3aMEMJIUTEIbHOTO YCTPAHEHUs BBISBICHHBIX HAPYIICHWM NMPU OKa3aHUU
MYHHIMITAILHOW YCIYTH, a TakKe NMPUHOCATCS M3BUHEHUS 3a JOCTaBJICHHbIE HEYN00CTBAa U
yKa3bpIBaeTcsi MHGOpMAIMs O JalbHEHIINX JeHCTBUSAX, KOTOpble HEOOXOAWMO COBEPIIUTH
3asIBUTEITIO B LEJSIX MOJyUYEHUS! MyHULIMIIATbHON YCIyTH.

5.20.2 B cnyuae mpu3HaHUS KaJoObl, HE TOJJIEXKAIIEH yIOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JIAl0TCS apTyMEHTHUPOBAHHBIE Pa3bsICHEHUS O MPUYMHAX MPUHSATOTO PELICHUS, a
TaKke HHpOpMalKs 0 MOopsAKe 00XKaTOBaHUS PUHATOTO PEIICHUS.

5.21. B cnyuae ecnu xanoba Obuta HampaBjieHa B AJIEKTPOHHOM BHUJE TMOCPEACTBOM
CHUCTeMBbl  J0ocyJaeOHOro  o0OXajloBaHUSI ~ C  HCHOJb30BaHUEM  HMH(OPMAIMOHHO-



TEJIEKOMMYHHUKAIIMOHHON ceTH «JHTepHET», OTBET 3asBUTEII0 HANPABISAETCS IOCPEICTBOM
CHCTEMBI TI0CY1IeOHOTO 00KaTOBAHUS.

5.22. Tlopsnok 06kaioBaHUs peLIeHUs IO Kaooe.

3asiBUTENN UMEIOT IPaBO 00XkaJloBaTh pelIeHUs U JeHCTBUS (Oe31eHCTBUE), TPUHSTHIE
(ocymiectBisiemble)  AJMMHUCTpalMed,  JOJDKHOCTHBIM  JIMIIOM  AJIMUHUCTpAlWH,
MYHUIIUNIATBHBIM  citykammmu, MOIL[, pabornukom MOI[, a Takxke OpraHau3alusIMH,
npeaycMoTpeHHbIMU 4acThio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210-D3, unu ux
pabOTHHKAMU B CyJI, B TIOPSJKE M CPOKH, YCTAHOBIICHHBIE 3aKOHOJATEILCTBOM Poccuiickoid
denepauuu.

5.23. IlpaBo 3asBUTENs Ha MOJyuyeHHUE MHPOPMAIMH U JTOKYMEHTOB, HEOOXOAMMBIX
JU1s1 0OOCHOBAHUS 1 PACCMOTPEHMS KaJlOOBI.

3asiBUTENIM HUMEIOT TNpaBO oOpatutbcs B Aamunuctpanuio, MOI[, a Takxe
OpraHM3alMIo, MpeaycMOTpeHHY0 yacTbio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-D3,
3a MOJy4YyeHHeM HWHPOpMamuul U JOKYMEHTOB, HEOOXOAMMBIX JJisi OOOCHOBaHMS U
paccMOTpeHHs KajJoObl B MUCBMEHHOW (¢opMe MO ToYTe, C HCIOJIb30BaHHEM
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ cetn  «MHTepHeT», odunuaibHoro caifta
Anmunuctpaimy, —oduuuansHoro caiita MOLl,  ¢denepanbHOil  rocynapcTBEHHOM
nH(pOpMallMOHHON cucTeMbl «EMUHBIN MopTan rocy1apcTBEHHBIX U MYHHUIUMIAIBHBIX YCIyT
(ynkumit)», IlopTama rocynapCTBEHHBIX M  MYHMUMOAIBHBIX  ycIyr  ((yHKIMN)
Bonrorpaackoii o0nacty, a Takke MpH JUYHOM IpUeMe 3asBUTEIS.

5.24. CnocoObl nH(bOpMUPOBaHUS 3asgBUTENEH O MOPSAIKE MOAAYU M PACCMOTPEHHS
KaJOOBI.

Wndopmanuio o mopsake MOJAYM W PACCMOTPEHHS >KaJIOObl 3asgBUTENM MOTYT
MOJIyYUTh Ha HWH(POPMAIMOHHBIX CTEHJAX pACIOJIOKEHHBIX B MeECTax IHPeJOCTaBICHUS
MYHUIMNAIBHON YCIYTH HEMOCPEACTBEHHO B AJMHHHUCTpAIMM, HAa O(UIMAIBHOM CalTe
AnmvuHucTpanuu, B MOLI, a Takxke opraHu3anny, MpeaycMOTpeHHONW JacTero 1.1 craten 16
@enepanbHoro 3akoHa Ne 210-®3, B ¢exnepanbHON rocynapcTBeHHONH HH(OPMAIIMOHHON
cucteMe «EnMHBIN mopTanm rocylapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr (QyHKIU)», Ha
[TopTane rocynapcTBEHHBIX U MYHUIIUNAIBHBIX ycyT (hyHKIMiA) Bonrorpanckoi obnactu.
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[Tpunoxenue 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

(opma 3asBICHUSA

B agmunnctpanuio CynsieBCKOro ceIbCKOTo MOCEICHUS
KyMbumkeHckoro MYHULUIIAJIBHOTO paiioHa Boarorpanckoit

(®UO ¢pusnueckoro nuia)

(®UO pykoBoauTENS OPraHU3ALNN)

(anpec)

(KOHTaKTHBIHN Tenedon)

3ASIBJIEHHUE
10 Ja4e NHCbMEHHbIX Pa3bsiCHEHUI 110 BONIPOCAM IIPUMEHEHUs!
MYHHIHNAJBHBIX PABOBBIX AKTOB 0 HAJI0Trax U coopax

[Ipoury nath pazbpsicHEHHE TOBOIPOCY

oOJactu

3asBUTENb:
(®.N.0., 1omKHOCTH peACTaBUTENS (TIOITHICH)
ropuanyeckoro iuna; @.J.0. rpaxaannHa)
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